
 

WA approves the 
plumbing 

proposal (with 
copy to EMSD) 

Water supply will be connected 
to the cooling tower installation 

Cooling tower owner keeps 
monthly operational records vide 

Form CT3 for EMSD’s 
inspection upon request, and 
submit annual audit report 

Applicant (Authorized 
Person) to submit 

Certificate to BA to 
report completion of 

building works in 
accordance to the 

approved building plans 

BA to notify Applicant 
(Authorized Person) 
(copied to WA and 
EMSD) whether 

approval and/or consent 
is granted for the 

submitted building works 
proposal, with conditions 

imposed if applicable 

Applicant (Authorized 
Person) to submit 

application for approval 
and consent to BA on the 
building works required 

for cooling tower 
installation 

BA to acknowledge 
receipt of the Applicant’s 

certification of 
completion (copied to 

WA and EMSD) 

EMSD notifies 
Applicant if 

application via Form 
CT1A is acceptable 

after preliminary 
assessment (with copy 

to WSD/BD) 

Applicant submits Form CT1A to 
EMSD (copied to BA) for 
preliminary assessment for 

joining the Scheme 

When the whole 
installation is completed, 
Applicant submits Form 

CT2B together with 
completed site inspection 

report to EMSD 

Applicant prepares submission documents 

Applicant submit Form 
CT2A with completed site 
inspection report to EMSD 

to report phased 
completion 

Is phased 
completion 
required?

Cooling tower owner keeps 
monthly operational 

records vide Form CT3 for 
EMSD’s inspection upon 

request, and submit annual 
audit report 

Applicant submits 
plumbing proposal 

and Form 
WWO542 to WA 

WA returns Form 
WWO46 to Applicant 
on whether permission 
to commence plumbing 
works is granted (with 

copy to EMSD) 

Applicant submits to WA 
Permission to Commence 

Plumbing Works for 
Cooling Tower 

Installation by Licensed 
Plumber (Form WWO46)

WA arranges water 
supply to the cooling 

tower installation under 
phased completion* 

Yes

No 

EMSD will sample check the 
operational records kept by Owner 

Applicant notifies EMSD of 
work commencement via Form 
CT1B with details in Form CT4 EMSD notifies 

Applicant of 
acceptance of Form 
CT1B (with copy to 

WSD)Applicant proceeds and 
completes the cooling 

tower installation. 

Applicant and Licensed 
Plumber apply to WA for 
inspection of plumbing work 
using the Form WWO 46 
(Part IV) for phased 
completion work 

* Water supply will be effected if phased plumbing work is completed satisfactorily. 

Note 1 : Form CT1A, CT1B, CT2A, CT2B, CT3 and CT4 are EMSD’s standard forms for processing the application.  

Note 2 : Alternative procedures for approval of minor works may be adopted under the Minor Works Control System (MWCS) which takes 

effect from 31.12.2010. Enquiries on MWCS can be made to the Buildings Department.. 

EMSD examines site 
inspection report and 
notifies Applicant of 
EMSD’s acceptance 

under the Scheme (with 
copy to WSD/BD)  

EMSD examines site 
inspection report and 
notifies Applicant of 
EMSD’s acceptance 

under the Scheme (with 
copy to WSD/BD).  Applicant and Licensed 

Plumber apply to WA for 
inspection of plumbing 
work using the Form 
WWO46 (Part IV). 

WA notifies Applicant 
that the plumbing 

works is completed 
satisfactorily (with 

copy to EMSD) 

Flow Chart (11-2010) 

Process Chart for Participation of the Scheme 


