
凡寄來之函件應註明機電工程署收，不應書寫個別職員之姓名。 Correspondence should be addressed to the Electrical and Mechanical Services Department and not to individual officers by name. 
 

 

(56) in EMSD/LESD 7-2/4  (852) 2808 3651 

  (852) 2504 5970 

 

February 21, 2008 

 

To: All Registered Lift/Escalator Contractors 

 

 
Dear Sirs, 

 
Circular No. 2/2008 

Electronic Submissions through Web-based Registration Services (WBRS) 

 

EMSD is now offering the option of electronic on-line submissions of forms and applications for 

many of the services provided by us.  A brief introduction to the system is attached for your 

information. 

 

This initiative aims to simplify submission procedures and reduce processing times.  The system is 

designed to be user-friendly and will provide substantial benefits to users. 

 

A briefing/demonstration of the WBRS system is being arranged as follows :- 

Date/Time : 18 March 2008, 9:00-10:00am 

Venue :  Room 7103A, EMSD Headquarters, 3 Kai Shing Street, Kowloon. 

 

Registered lift/escalator contractors are invited to attend this informative briefing.  You may wish to 

bring along completed WBRS Account Application Forms in order to create and collect your user 

accounts on that day. 

 

Yours faithfully, 

 

 

(CHUI Mow-wah, Gregory) 

for Director of Electrical and Mechanical Services 

 

Encl. 

Our reference 本署檔號 : 

Your reference 來函檔號 : 

香港特別行政區政府 機電工程署 
香港九龍啟成街 3 號 

Electrical and Mechanical Services Department 
Government of the Hong Kong Special Administrative Region 
3 Kai Shing Street, Kowloon, Hong Kong 
www.emsd.gov.hk 



 
 
 

WEB-BASED REGISTRATION SERVICES (WBRS) 
- Information for Registered Lift/Escalator Contractors 

 
 

The Web-based Registration Services of EMSD allows registered users to submit applications 
and forms on-line 24-hours a day.  Payment can be made electronically on-line by PPS, by 
cash/ cheque in person, or by posted cheque. 
 
The submission portal can be reached via the EMSD website at  

http://www.emsd.gov.hk/emsd/eng/sub/index.shtml 
 
Users are required to register for an account first.  Registration is free-of-charge, and the 
applicant can be a person or a company.  If you have a Hong Kong Post e-Certificate, you can 
register on-line.  If not, please complete the account application form (copy attached) and 
submit it in person to the EMSD Customer Services Office at G/F, 3 Kai Shing Street, Kowloon. 
 
 
The forms that can now be submitted on-line include the following : 
 

Lift and Escalator Installations  
 

Form 5 -  Certificate on Examination of Lift or Escalator and on Testing of Safety Equipment Provided 
therefor upon Completion of the Installation  

Form 7 -  Certificate on Examination and Testing of Lift in Respect of which Lift Works Consisting of Major 
Alterations have been carried out or of Escalator in Respect of which Escalator Works Consisting of the 
Alteration of the Speed, Operation or Design thereof have been carried out  

Form 11 -  Certificate on Periodic Examination of Lift or Periodic Testing of Safety Equipment Provided 
therefor, or Both  

Form 12 -  Certificate on Periodic Examination of Escalator or Periodic Testing of Safety Equipment Provided 
therefor, or Both  

Form 15 -  Certificate on Examination of Lift or Escalator or Testing of Safety Equipment Provided therefor, or 
Both, Pursuant to an Order under Section 25  

Form 17 -  Certificate from Registered Lift Engineer/Registered Escalator Engineer  

Form 18 -  Certificate from Registered Lift Contractor/Registered Escalator Contractor  

Form 17 -  Certificate from Registered Lift Engineer/Registered Escalator Engineer, together with  
Form 18 -  Certificate from Registered Lift Contractor/Registered Escalator Contractor  

Form 24 -  Notice of Commencement of Lift or Escalator Works Involving Installation of New Lift or Escalator 

Form 25 -  Application for Approval under Section 27H(3) or 27I(3) of the Lifts and Escalators (Safety) 
Ordinance (Chapter 327)  

Notification of Lift /Escalator Incident  

Notification for Deferment of Periodic Examination of Lift/Escalator or Periodic Testing of Safety Equipment 
Provided therefor  

Notice of Conducting Major Hot Work in Lift Well for Major Alteration, Replacement or Addition of Lift in 
Existing Building  

Notice of Commencement of Lift Works Involving Major Alteration, Replacement or Addition of Lift in Existing 
Building  

  

 

 



Lift and Escalator Engineers 
 

Form 1 -  Application for Inclusion in Register of Lift Engineers  

Form 2 -  Application for Inclusion in Register of Escalator Engineers  

Form 1 -  Application for Inclusion in Register of Lift Engineers, together with  
Form 2 -  Application for Inclusion in Register of Escalator Engineers  

  

Lift and Escalator Contractors 
 

Form 20 -  Application for Inclusion in the Register of Lift Contractors  

Form 21 -  Application for Inclusion in the Register of Escalator Contractors  

Form 20 -  Application for Inclusion in the Register of Lift Contractors, together with  
Form 21 -  Application for Inclusion in the Register Of Escalator Contractors  

 
 
Some statutory forms which require signatures will require the applicant to possess a Hong 
Kong Post e-Certificate as proof of identity. 
 
A detailed User's Guide can be found on the portal page after registered users log in to WBRS. 
 
 
 
Attachment 
Application Form for WBRS Account 
 
 
 
 
Electrical & Mechanical Services Department 
February 2008 
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