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Stage One Declaration 
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EE-SU 

• Please tick only one type of building 

• Refer to Section 2 and Schedule 1 of BEEO for 

interpretation of each type of building 



Stage One Declaration (Cont’d) 
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EE-SU 

• If a composite building is other than “composite (commercial & industrial)” and 

“composite (commercial & residential)”, please first check whether it meets the 

definition of “community building” or “municipal building” in Schedule 1 of the 

BEEO.  If not, please select “other composite use” and specify those usages, 

such as commercial & hotel. 



Stage One Declaration (Cont’d) 
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EE1 

• Submission of stage one 

declaration within 2 months after 

the day on which the consent to 

the commencement of building 

works for the superstructure 

construction is given 
 

 



Stage One Declaration (Cont’d) 
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EE1 

• Issue date of the consent should be 

same as that in Form BD103 issued 

by the Building Authority but not the 

issue date of relevant covering letter 

• Submission of a copy of BD103 is 

needed along with stage one 

declaration 
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Form BD 103  Issue date of the consent 

Covering letter of Form BD 103 

Issue date of relevant covering 

letter MAY NOT BE EQUAL TO 

issue date of the consent 



Form of Compliance 

(FOC) 
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FOC 
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• Completion of this part is needed. 

 

EE4 

Example 

Name of unit XXX Company 

Name of common area Plant Room, Switch Room, etc. 



FOC (Cont’d) 
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Total area of works < 500 m2 (non-main component of CBSI) 

• Don’t need to issue FOC 

EE-SU 



FOC (Cont’d) 
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Completion 
of major 

retrofitting 
works 

Inspection 
of BSIs by 

REA 

Declaration 
in FOC 

Issue FOC 

2 months 

30 days 



• Completion of major retrofitting works 

– Refer to section 17(3) of the BEEO 

– Examples 

• Addition of lift installation 

– Permit to use for lift obtained 

• Replacement of lighting installation 

– Replaced lighting installations in operation 
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FOC (Cont’d) 



• Completion of major retrofitting works 

= substantial completion 

 

but 

 

≠ end of Defect Liability Period (DLP) 

12 

the date when the installation 

concerned is ready to be used for its 

principal function as designed 

FOC (Cont’d) 



Monuments Major retrofitting works in graded historic 

buildings 

Provision relating to 

exemption 

Section 4(1)(c) or (d) Section 20(4) 

Interpretation of the 

provision 

BEEO is NOT applicable 

to monuments. 

DEMS may, on a written application, grant 

exemption from certain BEC standards & 

requirements to any BS installation involved in 

major retrofitting works if it is undesirable or 

impracticable to comply with those standards & 

requirements for heritage conservation reasons. 

Need to submit application 

for exemption? 

No Yes, on case-by-case basis 

FOC required? No Still required for those installations not covered by 

the exemption. 

Example Old Stanley Police 

Station 

Peninsula Hotel (Grade 1 historic building) 
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Note: Grade 1, 2 or 3 

historic buildings are 

NOT monuments stated 

in section 4(1)(c) or (d). 

Remarks: 

If a monument is only a part of a building instead of a whole building, the non-monumental part of the building is still 

required to comply with the BEEO. If only the external wall of a building is a monument (e.g. the exterior of the Old Supreme 

Court), the whole building is still required to comply with the BEEO. 

FOC (Cont’d) 



• In case of retrofitting works, a whole 

building (e.g. hospital) = a single unit 

under BEEO if meeting all the following 

conditions:- 

– No common area (usu. no sub-deed 分契) 

– Wholly owned and occupied by a single 

owner 

• (... continued next slide) 
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FOC (Cont’d) 



• (... continued from preceding slide) Pursuant to 
item 1 of Schedule 3 of BEEO, retrofitting works 
in different floors/parts of such a building, even 
in phases, = “major retrofitting works” if meeting 
all the following conditions:- 
– Wholly arranged by the owner 

– The accumulative internal floor area covered by the 
works within 12 months ≥ 500 m² 

– Involving addition/replacement of BS installations 
specified in item (a) of Table 10.1 of the BEC 2012 
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FOC (Cont’d) 



• Pursuant to item 2 of Schedule 3 of BEEO, 

addition/replacement of prescribed main 

component of central BS installation (e.g. a 

chiller ≥ 350kW) = “major retrofitting works” 

• No retrospective effect for existing 

installations in existing buildings (not 

applicable to newly construction buildings) – 

Any existing installation never been retrofitted 

not required to comply with the BEEO 
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FOC (Cont’d) 



• Please quote EMSD’s reference no. 

of EMSD’s letter and the name of 

EMSD’s subject officer in the reply to 

EMSD in order not to incur 

unnecessary delay in the processing 
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When replying EMSD ... 


