
Topics 
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1. Stage One Declaration – the supplementary information 

2. Stage Two Declaration – Common Irregularities 

3. Form of Compliance – Common Irregularities 



Stage One Declaration 
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EE1 

• Deliver to the EMSD’s office within 2 months 

after the day on which the consent to the 

commencement of building works for the 

superstructure construction is given 

• Consent date:    04 July 2014 

• Submission Date:  03 September 2014 

• i.e. the declaration is arrived at the EMSD’s office 

on or before 03 September 2014  

  

 

 



Stage One Declaration (Cont’d) 
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• Consent Issue date: the 

one in Form BD103 

  

• Submit a copy of Form 

BD103 also 

 

• Both the developer and 

REA to sign with dates 

on the declaration form 

 

 

 

Form BD 103 

 Issue date of the consent 



Stage One Declaration  
Provide Supplementary Information 
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• Houses or Villa 

• Site Location Plan; 

• Master layout plan; 

• Documents/plans about common areas 

Residential Development 
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Example 1 of 

documents to be 

submitted 

 

 

•47 Houses 

•Carpark below 

ground 
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Example 1 of 

documents to be 

submitted (cont’d) 

 

 

•The BEEO is 

applicable to the 

common area of the 

building. 
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Example 1 of 

documents to be 

submitted (cont’d) 

 

 

•The extent of 

common area on 

G/F 
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Example 1 of 

documents to be 

submitted (cont’d) 

 

 

•The extent of 

common area on 

carpark floor 
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• 11 Houses 

with parking  

spaces below 

ground 

• The extent of 

common are 

on G/F 

Example 2 of document to be submitted 
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• The extent of 

common area 

on basement 

Example 2 of document to be submitted (Cont’d) 



Stage One Declaration  
Provide Supplementary Information  

(Cont’d) 
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• Site Location Plan; 

• Master layout plan (no. of building blocks); 

• General building plans (extent of applicability); 

• Land Lease (usage); 

• Ownership 

 

Industrial Building, Composite Building 



Stage One Declaration (Cont’d) 

Applicability – Case 1  

12 

Building Erected on  

Industrial Land Use 

THE  

DEVELOPMENT 



Stage One Declaration (Cont’d) 

Applicability – Case 1 
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• Development located in 

an industrial estate 

 

• Development under 

single ownership 

 

• The owner is going to 

construct a new building 

within the development 

 

• The owner (developer) 

and design team not 

aware BEEO might be 

applicable. 

 



Stage One Declaration (Cont’d) 

Applicability – Case 1 
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Workshop 

on G/F 

 

Office on 1/F, 2/F, 

3/F and 4/F 



Stage One Declaration (Cont’d) 

Applicability – Case 1 

15 



Stage One Declaration (Cont’d) 

Applicability – Case 1 
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Extract of Land 

Lease 

Area calculation 

in GPB  



Stage One Declaration (Cont’d) 

Applicability – Case 1 
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Section 2 of the BEEO: 

“Composite Building” means a 

building that is partly for industrial 

use and partly for non-industrial use 

 

Item 2 of Schedule 1 of the BEEO: 

A portion of a composite building that 

is not for industrial use 

 



Stage One Declaration (Cont’d) 

Applicability – Case 1 
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• AP was reminded to alert the 

developer (owner) 

Industrial use portion: 

BEEO not applicable (without 

common area) 

A Composite Building 

Not for Industrial use portion: 

BEEO applicable (i.e. office 

areas and floors) 



Stage One Declaration (Cont’d) 

Applicability – Case 2 
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• Training Centre 

 

• Retrofitting works in 

existing building 

 

• New Extension 

attaches to existing 

building 

 

• Submission to BD 

under Extension and 

A&A 

A & A and Extension Works 



Stage One Declaration (Cont’d) 

Applicability – Case 2 
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Ground Floor 

 

• A&A to suit near 

entrance 

• Extension building 

with rooms for 

training related 

activities. 



Stage One Declaration (Cont’d) 

Applicability – Case 2 
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Upper floors: 

 

• New stair at existing 

wing 

• Modification works 

on 1/F, 2/F, and R/F 

also 

• Function rooms at 

the new extension 



Stage One Declaration (Cont’d) 

Applicability – Case 2 
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• A&A works    might be MRW 

 

• New Extension   newly constructed building  

   to submit stage one declaration 
 



Stage One Declaration (Cont’d) 

Applicability – Case 3 
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• New building in a 

campus 

• 7 storeys  



Stage One Declaration (Cont’d) 

 

24 3/F to 6/F – Bedrooms/Lav./Bathrooms (Student Hostels) 

7/F – Warden Quarter 



Stage One Declaration (Cont’d) 

 

25 G/F to 2/F – Multi Purpose Hall/ Offices/ Seminar Rooms/ Guest 

Bedrooms/ Activities Rooms/ Study Rooms/ Library etc. 



Stage One Declaration (Cont’d) 
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• A composite building (the portion of such 

building that is not for residential use); 

 

• BEEO applicable to the whole building except 

those floors for student hostel. 



Stage Two Declaration 
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• EMSD will issue a COCR to the developer within 

3 months after stage two declaration is received 

28 

Stage Two Declaration 

• If the developer provides false or misleading 

information, EMSD may:- 

– Reject the submission (prescribed fee will not be 

refunded) 

– issue an IN to the developer to resubmit stage two 

declaration 
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Stage Two Declaration (Cont’d) 

Application Fee 
 

Failure of payment may render the submission rejected. 
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Stage Two Declaration (Cont’d) 

• Fill in Building Name but not project name. 

• Building Name to be shown in COCR 

• Confirm in writing if no Chinese Building Name. 

Building Name 
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Stage Two Declaration (Cont’d) 

Reference no. of “occupation approval” 

Ref no.:  “BD 2/xxxx/YY” 
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Stage Two Declaration (Cont’d) 

• Specified Form carrying legal effect 

• Not the REA’s capacity to state the applicability 

Technical Forms 
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Stage Two Declaration (Cont’d) 

Fresh water 

transfer pump 

Integrated motor cannot be 

tested separately 

Technical Forms 

(Cont’d) 
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Stage Two Declaration (Cont’d) 

• Resubmission not using specified form 

• Luminaire 1 and 2 not properly defined and correlated 

with the BEC 

Technical Forms (Cont’d) 



• Provide drawings of proper size to ensure that the 

content is legible. 

• Spaces provided with minimum lighting level to OP 

inspection only: 

– Should be highlighted and listed; 

– Lighting control points to be provided for office space (reduced 

no. of lighting control points to reduced LPD refer to TG) 
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Stage Two Declaration (Cont’d) 
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Stage Two Declaration (Cont’d) 

• Re-submission:   

• REA to provide statement that the submitted 

material had been reviewed to his satisfaction; 

• or sign the cover letter 

 

• Belated resubmission will render the entire stage two 

declaration being rejected. 

 
 



Form of Compliance 

(FOC) 

37 



FOC (Cont’d) 
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Completion 
of major 

retrofitting 
works 

Inspection 
of BSIs by 

REA 

Declaration 
in FOC 

Issue FOC 

2 months 

30 days 
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FOC (Cont’d) 

Form EE4 (Form of Compliance) 
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FOC (Cont’d) 

When replying EMSD ... 

• Please quote EMSD’s reference no. of 

EMSD’s letter and the name of subject 

officer in the reply in order not to incur 

unnecessary delay  

• Applies also to stage two declaration 

submission and EA resubmission 



FOC 
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Chillers replacement works 

Oil terminal is not a prescribed building 

Works at the roof of oil terminal? 



FOC (Cont’d) 
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Modification of lighting installation in an office floor 

Not consistent with Form EE-LG 



FOC (Cont’d) 
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Modification of lighting installation on office floor (Cont’d) 

• Majority of works areas at the “Open Office” 

• LPD on low side 

• Insufficient lighting control points 



FOC (Cont’d) 
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Modification of lighting installation on office floor (Cont’d) 

• Confused that: 

     Works area = 

     Entire floor area 

 

• Actual works areas at 

the open office could be 

much smaller than 800 

sq.m  

 

• Aggregated works area 

could be < 500 sq.m 

     not MRW 



FOC (Cont’d) 
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Replacement of water pump and motor 

• One FOC for each building block 

• No indication of works area 



FOC (Cont’d) 
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Replacement of water pump and motor (cont’d) 

Works involving flushing water pumps only is not major retrofitting 

works under the BEEO 



FOC (Cont’d) 
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• Return to the case officer 

EMSD’s original letter as the 

cover letter of resubmission 

 

• Poor practice 

 

• Not regarded as a 

submission and returned to 

the REA 
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FOC (Cont’d) 

For a works within an existing building, an REA signed 

and submitted all the following forms at the same time: 
 

•EE1 – Stage One Declaration 

•EE2 – Stage Two Declaration 

•EE3 – Application for Renewal of COCR 

•EE4 – FOC 

•EE5 – Energy Audit Form (EUI left blank) 

•EE-SU – Filling in works area of 400m2  

•EE7 – Application for Duplication of COCR, FOC, EA Form 

 

Is the building a prescribed building under the BEEO?? 
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The BEEO 
• Think thoroughly before taking 

action 

 

• Work hand in hand with the AP/ 

owner/ developer about the 

building usage/ nature of works 

 

• Review the information 

available and the applicability to 

the BEEO 

 

• Use the right form 

 

• Fill in the form carefully 

 

• Speak to us when necessary 
 


