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• Major requirement of BEEO

• e-submissions for forms of BEEO

• Common irregularities in completing BEEO 
submissions
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Major requirement of BEEO
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Responsible party Applicability Code 
Compliance Legal Obligation 

(1) Newly Constructed 
Buildings

Developer 4 key types of 
BSIs

Building Energy 
Code (BEC)

Apply for COCR
Stage 1 & Stage 2

(EE1 & EE2)

(2) Existing Buildings Responsible person;
Owner of 
installation(s)

Major 
Retrofitting 

Works (MRW)

BEC
(Table 10.1)

Obtain FOC
(EE4) from REA

(3) Commercial Buildings /  
Commercial Portion of 
Composite 
Buildings

Building owner Energy Audit Energy Audit 
Code
(EAC)

Obtain EA Form 
(EE5) and EA 

Report from REA

Major Requirement
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 Developer engage Registered Energy 
Assessor (REA) to submit declaration 
within 2 months after obtaining 
Consent to commencement of building 
works       (建築工程展開同意書)

 Declare the design of building services 
installations to comply with the BEC

Stage One Declaration Stage Two Declaration

 Developer engage REA to submits 
declaration within 4 months after the 
Occupation Permit (佔用許可證) is issued

 Confirm designed, installed and completed
BSIs complying with BEC + REA inspect BSIs 
within 30 days of declaration

 Full fit-out works under developer’s scope

(1) Newly Constructed Buildings 
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(2) Major Retrofitting Works in Existing Buildings

Addition/replacement of a BS
installation: 

Addition/replacement of main component:

Works Area

Works area ≥ 500 m² in a unit
or a common area

Central BS installation (CBSI)

electrical 
circuit ≥ 400A

motor drive + 
mechanical drive

A/C installation 
≥ 350kW

LG ≥ 3kW AC ≥ 60kW LE motor/mech drive



(3) Energy Audit in Existing Buildings

1. Commercial Buildings
2. Commercial Portion of Composite Buildings

Building Type

Energy Audit Interval

• No longer than 10 year
• Within 10 year of buildings first issued 

with COCR for the above building type 

EMSD Submission

• REA issued the Energy Audit Form and 
Energy Audit Report to building owner

• Send copy to EMSD within 30 days
Building Owner must exhibit a copy of Energy
Audit Form in a conspicuous position at main
entrance of the building after energy audit



e-submission for forms of BEEO



What difference it would cause between Clause 3(a) 
and 3(b) in REA renewal application

Trivia Quiz



Trivia Quiz

• When Clause 3(a) applied for the expiry of your current application is 
over 4 months, your renewal application approval date would be 
granted at a date usually earlier but different from the expiry of your 
REA qualification.

• When Clause 3(a) applied for the expiry of your current application is 
within 4 months, your renewal application approval date would be 
granted on the date of expiry of your REA qualification.

• When Clause 3(b) applied, your renewal application approval date 
would be granted at a date later than the expiry of your REA 
qualification.

What difference it would cause between Clause 
3(a) and 3(b) in the renewal application



It means
• Renewal applications later than 28 days from expiry will not be eligible.
• When you make your renewal application near the expiry date, you may 

not have obtained the approval before the expiry of your REA 
qualification

• There may be a gap between the effective date of your REA renewal 
and your last REA expiry date, you may have bleached the law when 
you just do your daily work during the gap

• You need our e-submission platform
- 24 hour online application
- No postal delay
- Handle on next working day
- Payment to be transferred only when all information is ready



It means

• Submissions by email to: mbec@emsd.gov.hk is NOT ACCEPTED

mailto:mbec@emsd.gov.hk


13

E-submission Platform

Download「iAMSmart」、Registered「iAMSmart +」

• Register in mobile app「iAMSmart」

（Age 18 or above）

https://www.youtube.com/watch?v=BBYVVsov0wI

• Kiosk for Self Registration「iAMSmart+」

（ Age 18 or above ）

https://www.youtube.com/watch?v=wpss0PABs2M
https://play.google.com/store/apps/details?id=hk.g
ov.ogcio.iamsmart

https://apps.apple.com/app/id1515065344
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https://www.youtube.com/watch?v=BBYVVsov0wI
https://www.youtube.com/watch?v=wpss0PABs2M


https://wbrs.emsd.gov.hk/psps/en/System/login.jsp

EMSD (Regulatory Services) Web-based Registration Services















Select BEEO









Common irregularities in completing BEEO 
submissions – Form EA1



Common irregularities

1. Correspondence address was 
not updated.

2. Professional qualifications 
for REA application changed 
from last application and 
address proof is required.

3. Forget about “Delete as 
appropriate”.



Common irregularities

4. English name not tally 
with the first application.

5. Forget about “Delete as 
appropriate” .



Common irregularities

6. Indicated other professional 
qualifications different from 
first application.  



Common irregularities
7. Should demonstrate at least 2 

years of practical experience 
in engineering works relating 
to energy efficiency in 
buildings acquired while 
being RPE or 3 years for 
MHKIE

8. Provide the receipt of 
payment or other supporting 
document to substantiate you 
have maintained your 
professional qualifications 
and the qualified discipline



Common irregularities

9. Forget about “Delete as 
appropriate”



Common irregularities in completing BEEO 
submissions – Form EE5 (Energy Audit)



Common irregularities

10. The EA report was failed to 
submitted within the period 
specified in Section 22 of 
Buildings Energy Efficiency 
Ordinance (Cap. 610).



11. Missing essential information

Common irregularities



Common irregularities

12. Wrong calculations for the 
Comparison of EUI

Comparison of EUI – Notes in Form EE5



Common irregularities

13. Annual EUI not equal to the 
summation of 12 monthly EUI
(Part 2 of Form EE--EAes2021)



Common irregularities

14. Internal floor area / occupation 
permit not tally with last EA Report



Common irregularities

• REA to issue the original 
certified copies of the 
Energy Audit Form and the 
Energy Audit Report to the 
relevant building owner 
according to Section 22 of 
Cap. 610.



Common irregularities

• For the renewal of energy audit, REA should strongly remind and advise
the building owner to properly maintain the original of energy audit report 
including the Form EE5 (Energy Audit Form) as well as Form EE-EA 
(Energy Audit Checklist), as well as for EMSD’s inspection. Their copies 
would not be provided by EMSD except a duplicate copy of the Energy 
Audit Form by an formal application (by Form EE7) by the building owner.



Common irregularities in completing BEEO 
submissions – Form EE4 (FOC)



Common irregularities

15. The completed forms are old version or 
obsoleted (check latest circulars and 
latest forms are available in internet)



Common irregularities

16. The work submitted for FOC 
may not be justified as a “Major 
Retrofitting Works”.  The 
definitions are as follows:



Common irregularities

17. REA can‘t provide documentary 
proof to certify that the Original 
FOC has been sent to the 
Responsible Person for the 
building concerned within 2 
months after the Work 
Completion Date. REA also 
needed to check the supporting 
document from responsible 
person to substantiate the 
“completion date” of the MRW.



Common irregularities

18. REA can‘t provide documentary 
proof to certify that the date of 
inspection by the REA of the 
Major Retrofitting Works.



19. The Declaration 
Date on different 
forms of one 
submission are 
different.

Common irregularities



Common irregularities in completing BEEO 
submissions – COCR



Common irregularities



Common irregularities



Common irregularities



Common irregularities

• Failed to submit the COCR stage one submission to the Director of the EMSD 
within 2 months after the day on which the consent to the commencement of 
building works for the superstructure construction of the building is given.

• Forget to provide copy of full set of Form BD 103 issued by BD or copy of “Order 
to Commence Work” or “Works Order” issued by ArchSD

• Forget to submit the original Form EE1 signed by RP and REA.
• Submit the COCR stage one for the building which is not governed under 

Schedule 1 of BEEO, such as:
- residential building owned by a single owner 
- industrial building without common area 
- the building ceased to exist within 12 months after the date of the declaration



Common irregularities

• REA submitted for extension for COCR stage two submission by Form 
EE-ET close to the deadline.

• The work site declared by REA in COCR stage two submission was found 
work in progress and not ready by our inspection.
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Frequently Asked 
Questions

• Register of REA and COCR
• List of Stage One Declaration, 

FOC, EA Form and IN

• Specified Forms
• Technical Forms
• Technical Guidelines

Further Information 



52

Thank You
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