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1 User Login

HBIEET(EBE
Visit the webpage o

Username

Enter the account username/email

and password registered

Verification Code

Enter the verification code

i Continue with iAM Smart

Click “Login”

WETESE @
20250 | Copyright Notice | Privacy Policy & Terms | About | ContactUs | v1.5.1 EMSD &

Note:

If your organisation is already a registered user, please
contact your RP Admin to arrange for creations of
usernames and passwords for log-in.

(RP Admin may communicate with the user offline

regarding the dissemination of user credentials) 1 1



2 User Login - Setup iIAM Smart - First Binding

Log in to the Digital Log-books
seamlessly with your mobile phone
using iAM Smart without a username

and password

If you have not bound your iAM Smart
Account, you will need to do so the first
time you log in.

Visit the website

Click " Continue with iAM Smart "

BB (ERE
Digital Log-books

20250 | Copyright Notice

Privacy Policy & Terms | About | ContactUs | v1.5.1

WRTES
EMSD
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| 2 User Login - Setup iIAM Smart - First Binding

ine service

e Login the iAM Smart app I;og in with iAM Smart :

1. Please open iAM Smart App in your mobile

on yo ur p h one. . 2. Tap the scan button in iAM Smart App

Then scan the QR code on °

3. Scan the QR Code

the page

< 29May 30May 31May 1Jun 2 Jun >
(Thu) (Fri) (Sat) (Sun) (Mon)

Scan QR code within the frame

25°C/28°C 25°C/29°C 26°C/29°C 27°C/31°C 28°C/32°C

0 g8

Home Services

Press "Scan"
inside your mobile
phone "iIAM Smart"

e

Upload




2 User Login - Setup iIAM Smart - First Binding

After a while, the system will

BEIT{ERE
Digital Log-books

automatically return to the Digital

Log-books

Welcome to log into Digital Log-books
via iAM Smart

This is your first time logging into Digital Log-
books via iAM Smart. If you are an existing

If your iAM Smart Account is not bty ey
linked to any Digital Log-book

account, you will be required to log
in to a Digital Log-book account to

link it when you switch back to the

Syste m. HRTES a

EMSD

After successfully binding and
logging in with iAM Smart, you will
enter the homepage of the Digital
Log-books



3 User Login - Setup iAM Smart - Already bound

BB (ERE
Digital Log-books

Visit the website

Click " Continue with iAM Smart "

BRTESE
nsp (€3



| 3 User Login - Setup iAM Smart - Already bound

e Login the iAM Smart app on your

phone.Then scan the QR code on

ine service
the page Log in with iAM Smart :
1. Please open iAM Smart App in your mobile

2. Tap the scan button in iAM Smart App

= Scan QR Code

3. Scan the QR Code

o If you successfully log in °
with iAM Samrt, you will

be redirected to the

home page shortly. ‘

‘ Scan QR code within the frame

< 29May 30May 31May 1Jun 2 Jun >
(Thu) (Fri) (Sat) (Sun) (Mon)

25°C/28°C 25°C/29°C 26°C/29°C 27°C/31°C 28°C/32°C

[=]s] o
o oo o © ﬁ
Home Services Me Settings

Press "Scan"
inside your mobile
phone "iAM Smart"

Upload

e
=l




| 4 User Login - Unbind iAM Smart

Click "Unbind iAM Smart" in the

username menu

Confirm to unbind

Mz

unt

Management

API Mana,

= Home (0 It . Simonwong

2025-04-30 - 2025-05-29 FRHT AllL/E(S) All Contractors All Groups List of L/E(s) personal Profile

Unbind

. EXHE
2 Quantity of L/E(s) @ 27 42 No. of Speci

Logout
[E No. of Breakdown 2 2 No. of Periodic Maint. 0
[61 No. of Trapping 0 [£] No.ofExam. (WithLoad) 0
5A No. of Incident 0 [2 No.of Exam. (W/o Load) 0

appings Trend L]

@ All Breakdown

All Trapping @ All Incident

Average Availability Trend in the selected time pe ~

Data cutoff 2025-04-30 @Al

(&) 965
@ ge.3%
& 96.1%l
95.9
95.7%
| 95.5%
o Dec Jan Mar Apr




| 5 User Login - Log in and bind y

HISTEEE

Digital Log-books

) Cclick "Link Account with “iAM

Smart" “ in the username menu

ouriAM S

2025-04-30 2025-05-29 TSN

mart

AllL/E(s)

n Chartin

e

All Contractors All Groups List of

[ quantity of L/E(s) @

Simonwong

personal Profile
T —— Link Account with "iAM Sma
N ET
27 & Ne.
Logout
2 [Z] No.of Periadic Maint. 0

I, No. of Breakdown

m No. of Trapping

No. of Incident

0 [ No.ofExam. (WithLoad) 0

0 (ﬂ No. of Exam. (W/o Load)

=}

@ All Breakdown All Trapping @ Al Incident

Mar Apr

10



5 User Login - Log in and bind your iAM Smart

e Click "Continue with iAM Smart"
Wait to jump to the iAM Smart

page

11



| 5 User Login - Log in and bind your iIAM Smart

e Login the iAM Smart app on your

phone.Then scan the QR code on

ine service
the page Log in with iAM Smart :
1. Please open iAM Smart App in your mobile

2. Tap the scan button in iAM Smart App

= Scan QR Code

3. Scan the QR Code

o If you successfully log in °
with iAM Samrt, you will

be redirected to the

home page shortly. ‘

‘ Scan QR code within the frame

< 29May 30May 31May 1Jun 2 Jun >
(Thu) (Fri) (Sat) (Sun) (Mon)

25°C/28°C 25°C/29°C 26°C/29°C 27°C/31°C 28°C/32°C

[=]s] o
o oo o © ﬁ
Home Services Me Settings

Press "Scan"
inside your mobile
phone "iAM Smart"

Upload

e
=l




| 5 User Login - Log in and bind your iIAM Smart

e On your mobile phone, press

Continue

Log in with iAM Smart

"Digital Log-books System"

Electrical and Mechanical Services Depart...

Log in "Digital Log-books
System" via authentication
function by iAM Smart

G Login successfully

jat . Simonwong

All Contractors All Graups List of L/E(s) Advance Search | 2

BEIERR
ks

o0l

05-29 FEER AllL/ES)

L/E(s) Figure in the selected time period

™ [ Quantity of L/E(s) @ 27 (& MNo. of Special Maint 0
[, No. of Breakdown 2 [ No.of Periodic Maint 0
[8) No. of Trapping 0 [2 Mo.of Exam. (WithLoad) 0
#& No. of Incident 0 [ No.of Exam. Wioload) 0
12 3 >

@ All Breakdown @ All Trapping @ All Incident

s
p:
FED D

Successfully logged
in "Digital Log-books
System”

Please return to "Digital Log-books
System" on another device to
continue

13



2 Personal Profile - Changing Password

0 Upon logging in, click
“Personal Profile” on the

upper right side of the page

9 Click “Change Password”

e Enter the current and new
passwords as instructed and

confirm the new password

Note: If necessary, other RP Admin users

may also change their passwords

| have read and agreed [Personal Information Collection Statement] , [Privacy
Palicy] and [Terms and Conditions]

Cancel LI

L 1

14



2 Personal Profile - Changing Personal Information

Return to “Personal Profile” page

Click the penicon “ 7 ” next to
“Organisation” to change the

information

15



| 2 Personal Profile - Changing Personal Information

Organisation

e Information that can be changed

Chinese Name

include: “English Name”, “Chinese
RP Type Contract Management Company / Agenc

Name”, “RP Type”, “Telephone s

Number”, “Email”, “English Address”

and “Chinese addreSS” Chinese Address WETHE - TR

Email hylo@emsd.gov.hk

English Address EMSD - HSDee

G After updating the information,

click “Confirm”

16

o=
=l



3 Home Page — Information Overview

0 Click “Home (Overview)”

BB TERE

I . Skyline_Tower

e Users can view distribution chart

kil  L/E(s) Figure in the selected time period o

d t d f th ° I'ft / I t (npeoxementioairest) 2 Quantity of L/E(s) @ 23 {& No.of Special Maint. 0

a n ren S 0 el r I S esca a O rs ‘)_ No. of Breakdown 0 [Z No.of Periodic Maint. 0

L4 No. of Trapping 0 2 No.of Exam. (With Load) 0

e User may Iook up Iog—books “4 No. of Incident 0 [ No.of Exam. (W/o Load) 0
1 2 3 4

Average Breakdowns/Incidents/Trappings Trend L]

according to the categories on the

upper right corner

Not enough data to show
Please reselect the conditions

9 If there is more information on the

chart on the homepage, there will be

Average Availability Trend in the selected time p¢ (/]

Not enough data to show
Please reselect the conditions

a more information icon. m

When the mouse moves over the
relevant icon, more information will

be opened for users to view.

Note 1: Added "Integrated Index" chart which composed of Availability, low

breakdown rate, low incident rate, low trapping rate, GPS correct rate, on time
17

Fom|
=

submisson rate & RP ack. rate . To view related information, please move your

moitica o maora infarmation icon



Click on “List of Log-books” under the
“Log-book Management” section

Enter Location ID or address keywords
to look for log-books

Search log-books according to
“Districts” and “Sub Districts” on the
upper right corner

Or click “Advanced Search” to look up
log-book specifically

4 Log-book Management - List of Log-books

0 @ ewsokso

5 KOWLOON HOSPITAL REHABILITATION BUILDING, 147A ARGYLE STREET, KOWLOON
¥ CITY, KOWLOON

Gy HOSPITAL AUTHORITY INFORMATION TECHNOLOGY BLOCK, KOWLOON HOSPITAL, 147A =

. » =
? = © £ omaaser-00

£ WorkAuthoristion V' ARGYLE STREET, KOWLOON CITY, KOWLOON <

2 Management
) MAINBUILDING IN KOWLOON HOSPITAL, 1474 ARGYLE STREET, KOWLOON CITY, o

[ APIManagement Y KOWLOON (11| IEFPEETT

B userGuide
©) KOWLOON HOSPITAL MAIN BLOCK, 1474 ARGYLE STREET, KOWLOON CITY, KOWLOON £ ]| 0713457-{001-008]
© KOWLOON HOSPITAL WEST WING, 147A ARGYLE STREET, KOWLOON CITY, KOWLOON £ ] 0713468-(001-007)
©) HOSPITAL AUTHORITY BUILDING, 1478 ARGYLE STREET, KOWLOON CITY, KOWLOON £ ]| 0211680-{001-008]

£ os12811-{001-008]

18




4 Log-book Management - List of Log-books

Click "More Actions" on the list
page to use the following functions:
"Change RC", "Log-book invitation
to RP (Confirm invitation)", "Hand
over Log-book", "All logbook

handle record”

BEIfFE

Digital Log:

Home (Overview)

Log-book
Management

Work Authorisation

Account
Management

APl Management

User Guide

Management > ListofLo

m Advanced Search

KOWLOON HOSPITAL REHABILITATION BUILDING, 14TA ARGYLE STREET, KOWLOON
CITY, KOWLOON

<

HOSPITAL AUTHORITY INFORMATION TECHNOLOGY BLOCK, KOWLOON HOSPITAL, 14TA
ARGYLE STREET, KOWLOON CITY, KOWLOON

9

MAIN BUILDING IN KOWLOON HOSPITAL, 147A ARGYLE STREET, KOWLOON CITY,
KOWLOON

KOWLOON HOSPITAL MAIN BLOCK, 147A ARGYLE STREET, KOWLOON CITY, KOWLOON

KOWLOON HOSPITAL WEST WING, 147A ARGYLE STREET, KOWLOON CITY, KOWLOON

HOSPITAL AUTHORITY BUILDING, 147B ARGYLE STREET, KOWLOON CITY, KOWLOON

IG)

CENTRE FOR HEALTH PROTECTION, 147C ARGYLE STREET, KOWLOON CITY, KOWLOON

IC)

|| 0812811-[001-008]

0713467-001

] 1013235001

0713457-[001-008]

£ ] o713468-1001-007)

0211680-{001-008]

0113707-[001-002)

W=l

Quantity of L/E

8

LJE No.

- Reset Export

[ L4

Alllogbaok handle recof

® cvsonso

More Action v

[T} 18

[y 14,87

[ 18

19




| 4 Log-book Management - List of Log-books

@ Under “Advanced Search”,
users can enter specific
Lift/Escalator information
under “Keyword”, “Overview”
or “Maintenance Information”

to search the log-books

@ Click “Confirmed” to search for
the log-books required

20

Fa
(-



| 4 Log-book Management - List of Log-books

& Home (Overview) { Back Export log-books)

o Log-book

Location ID L/E No. Address Last Modified Start Date of Authorisation End Date of Log-book Access
Management Location ID L/E No. ddress Last Modified Start Date of Authorisa End Date of Log-book Access

2025-01-2010:47 2023-03-20

{ ATION BUILDING, 147A
0812811-002 202501-2010:47 20230320

, KOWLOON

T
—
<]
o
=

a

e View the information of the lift log-

{ABILITATION BUILDING, 147A

. ) i] os12811.003 MM s s Coaben S e 202501201047 20030320
bOO k, SUcC h as . Locatl on I D”' “ Sta rt 4o Account £ os12s11-004 I L g 'VJLO”"EU“’MG iR 20250120 10:47 20230320
Date Of Log - b OO k Au t h O ri Sati O n ”’ &5 APIManagement {1 o812811-005 I s ; EJO‘D HoiTh 2025-01-2010:47 2023-03-20
“End Date of Log-book Access”, etc. —

Y, KOWLOON

e Click on the respective lift log-book(s)

o
|

N

[y



4 Log-book Management - List of Log-books

View details of the lift/escalator
(The log-book has been pre-set to
display details of the works)

Users can expand the logs to read

the details of works

wwwwwww

] =
EE

0 @ ewsorsd

{ ac {i] os1zs11-002
Overview Specifications Maintenance Information Details of Works I
Details of Lift Works - Reset Export log-book(s)
Date k S ——
2 Periodic M 4
2024-08-0217:00 2 Periodic M N
2024-07-2617:30 j Periodic Maintenance 4
2024-07-1916:30 j Periodic Maintenance R
20240712 17:00 2 Periodic M N
2 Periodic M 4
—
¥ 22
-



4 Log-book Management - List of Log-books

@ﬂ% S LogbookMansgement > ListofLog baoks 0 @ emsHsd
&
: 2024-080917:00 E Periodic Maintenance ~
b R Lifts involved in the same work
H 00ks (I} 16
‘ . ’ ’ Details of Waorks / Remarks
Expand “Details of Works” to read Dommn @
els

Traction, Brake

the information in detail 5

Control, Safety Switch

Lifts involved in the same works

Suspension Ropes, Drums,
Sheaves, Pulleys

will be displayed together 1 E——

Devices inside the Lift Car

Remarks/Works  FfT{RE (R (&)




4 Log-book Management - List of Log-books

0 @ evsorso

2024-08-0917:00 E Periodic Maintenance 2

Lifts involved in the same work

User can view the details of works B |
Details of Works / Remarks

- If the details Of WorkS have [T L2 (0812811.002) [E3

been modified, the reason for e

Control, Safety Switch

the modification will be shown

[ APl Management
Suspension Ropes, Drums,
Sheaves, Pulleys

Landing Door, Car Door

User may click “Edit Log-book

history” to view modification

details



| 4 Log-book Management - List of Log-books

Edit Logbook history

Type of Works

@ About “Edit Logbook history”:

- Left column: showing information
after editing
- Right column: showing information

before editing

Periodic Maintenance

fom|

0 @ emsoHsp

25



| 4 Log-book Management - List of Log-books

@ After reading the log, click
“Notified of the Log book details”

ra Logbook
" Management

Account
Man:

Remarks/Works ~ Bl{7iRE
Summary

Call received by the contractor

People involved in this work
FRHER (Creator)

Contractor's representative arrived at Passenger Released
site

2025-02-17 15:02

Service Resumption

2025-02-17 15:02

Works Completion

2025-02-1715:02

Notified of the Log-book details

Works Submitted

2025-02-17 15:02

0 @ emsoHsd

Fom|

=

26



| 4 Log-book Management - List of Log-books

@ Enter “Remarks from Notified

Person” to leave a note and click
“Submit”

Notified of the Log-book details

Note 1: This acknowledgement and
remarks will apply to the lifts involved

in the same works

Note 2: Only through batch
acknowledgement of log-books can - | d
the same set of remarks be applied at

the same time




4 Log-book Management - List of Log-books [Overview]

0 @ evsorsd

3 veriien) £i] 1701126001

" Create +

I Qverview I Specifications Maintenance Information Details of Works

General Information

Address

5 FOKE XIEE11E RAEER

B harisation TIN SHUI'WAI HOSPITAL, 11 TIN TAN STREET, TIN SHUI WAI, NT.

-0 int -

Overview of a lift: S

=5 APIManagement 2R

User Gaide Name of Principal Installation Contractor Date of Completion of Installation

View the General Information, |

Contractor List and RP List

Log-book Activation Date

2025-02-23 2028-08-23 2023-03-20

Remark ~

Contractor List

Registered Contractor Name
ANLEV ELEX ELEVATOR LTD (ANLEV)

Name of RP

Type of Works

Maintenance

Tune of RP

=l

Start Date of Authorisation

2023-03-20

Start Date of Autharisation

End Date of Log-book Access

End Date of Loe-hoak Access




4 Log-book Management - List of Log-books [Overview]

i RaINER : 1 @ emsbHsD

2 y
& Home [Overview] ¢ Back £i] 2000954001

o Logbook
=k

ement I

Ovenﬂe_w I Specifications Maintenance Information Details of Works

General Information

Address

© ha e &8 FAREERAE
Work Authorisation TOWER A, HK CHILDREN'S HOSPITAL, SHING CHEONG ROAD, KOWLOON BAY, KOWLOON

Overview of an escalator: :

Vi eW t h e G e n e ra I I n fo rm a t i o n , E User Guide TdameufPH’n:ipaI Installation Contractor :::::;mpleﬁmnﬂnstalwﬁm
Date of Expiry of Use Permit Date of Expiry of Load Test Log-book Activation Date
Contractor List and RP List
Remark 7~

Contractor List

Registered Contractor Name Type of Works Start Date of Authorisation End Date of Log-book Access

FUJITEC (HK] CO., LTD. (FUJITEC) Maintenance 2023-03-20

Name of RP Tvoe of RP Start Date of Authorisation End Date of Log-book Access

F.
=l

29



4 Log-book Management - List of Log-books [Specifications]

Specifications of a lift:
View the Specifications,

Lift EQuipment and Safety Device

al

8

BBIfFEE

Digital Log-books
Home (Overview]

loghook
Management

Work Authorisation

count
Management

API Management

User Guide

:  Log-book Management > List of Log-books

Overview

Basic Specifications

L/E No.

[ 1

Lift Type

ELECTRIC PASSENGER LIFT
Manufacturer / Model
KONE

MiniSpace

Rated Speed

1mjs

No. of Suspension Ropes / Belts

Age of Lift
13 year(s)
Require Special Maintenance

No

Lift Equipment

+' Double Brake

+' Unintended Car Movement Protection Means

fi] o713467-001

Specifications

Rated Load
1250kg

Diameter of Suspension Ropes / Width of Belts

Age of Drive

5 year(s)

Maintenance Information

Floors Served
61

Age of Controller

5 year(s)

Details of Works

0 @ emsoHsp

30



4 Log-book Management - List of Log-books [Specifications]

Specifications of an escalator:
View the Specifications,
Escalator Equipment and

Safety Device

o @ emsoHsd

Overview I Specifications Maintenance Inf formation Details of Works

aaaaaaaa

+/ Skirt Panel Safety Device
+' Skirt Panel Deflector Device (Brush Type)

+' Obstruction Guard
+/ Emergency Stop Switch
+/ Landing Floor Plate Safety Device



| 4 Log-book Management - List of Log-books
[Maintenance Information]

BEIFEE .
Digital Log-books =¢ Log-book Management > Listof Log-books

Maintenance Information £ Home v

2 @ emsoHsD

£i] 0802204-017

{9 logbook
Management
M . Overview Specifications I Maintenance Information I Details of Works
of a lift/escalator
. J
nt Works
. . L] ~ - . . . . .
- EaCh Illalntenance Itel Il In the @ Log-book Anticipated Duration of Periodic Maintenance cuzvmm(uumu (CHEVALIER) - f538(ACOP)
invitation to RP
_ Annually Not Less Than Estimated Time Per Routine Maintenance
g Hand over Log-
" book §
L] 12 0.5 - 0.75
schedule will be shown as E—
Maintenance Schedule
~a Account
&
blue grids B
g {7 APIManagement 2024-01-07 - 2024-01-13
{8 UserGuide
4 Week 27 - 52
Maintenance Period "7 28 29 30 3 32 33 34 35 36 37 38 39 40 41 42 43 44 45 «sas 49 50 51 52
Traction, Brake 4
E ion Rope, Drums,
P eheaves,pulieys
Control, Safety Switch 4
Overspeed Governor, Safety Gear (4
Landing Door, Car Door Z 10% 10% 10% 10% 10% 10% 10% 10% 10% 10% 10% 10% 10% 109% 10% 10% 10% 10% 10% 10% 10% 10% 10% 10% 10% 10%
Devices inside the Lift Car 4
1 |
x



| 4 Log-book Management - List of Log-books [Details of Works]

@ :"“ Log-book Management > Listof Log-books
. .
“Details of Works” of a lift/escalator e < - () o om
i ,Lng_b;;:w & Overview Specifications Maintenance Information I Details of Works I

Details of Lift Works

_ Eac h | Og - boo k e ntry can be S = : Date and Time of Works Completion = Type of Works

9 Work Authorisation

- Reset Export

. . prge— 2023-12:0712:41 [, Breakdown
expanded into details

£S5 APIManagement
2023-12-02 12:15

Periodic Maintenance
{8 usercuide

2023-11-25 10:30 =] Periodic Maintenance

2023-11-18 10:00 Periodic Maintenance

2023-11-1109:30

Periodic Maintenance

2023-11-04 09:35 | Periodic Maintenance

2023-11-02 13:04 ﬁ Breakdown

Fo|

33
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| 4 Log-book Management - List of Log-books [Details of Works]

@ :"“ Log-book Management > Listof Log-books
. .
“Details of Works” of a lift/escalator e < - () o om
i ,Lng_b;;:w & Overview Specifications Maintenance Information I Details of Works I

Details of Lift Works

_ Eac h | Og - boo k e ntry can be S = : Date and Time of Works Completion = Type of Works

9 Work Authorisation

- Reset Export

. . prge— 2023-12:0712:41 [, Breakdown
expanded into details

£S5 APIManagement
2023-12-02 12:15

Periodic Maintenance
{8 usercuide

2023-11-25 10:30 =] Periodic Maintenance

2023-11-18 10:00 Periodic Maintenance

2023-11-1109:30

Periodic Maintenance

2023-11-04 09:35 | Periodic Maintenance

2023-11-02 13:04 ﬁ Breakdown

Fo|

34
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4 Log-book Management - List of Log-books

@ evsonso

“Details of Works” of a

¥ Ho w) & sack fi] om13467-00m

. == ~
I I ft/e S C a I a t O r = Overview Specifications Maintenance Information l Details of Works I

Details of Lift Works - ~ | Reset  Exportlog-book(s)

{1 work uthorisation

- Ea C h Iog = bOO k e ntry can be & (i 22406101020 [B] periodic Maintenance v

2 APIManagement
. . ) ~ -
a I t t a II S 2024-08-0310:26 £ Periodic Maintenance

20240727 10:20 B Periodic Maintenance e ‘
2024-07-2010:20 B Periodic Maintenance e ‘
2024-07-1310:20 B Periodic Maintenance e ‘
2024-07-06 10:20 ] Periodic Maintenance N7 ‘

= A

| Periodic Maintenance



4 Log-book Managemen

When checking the "Lift Project
Details" page:

Click "
code
Click  “Hide” to

blockchain code

" to view the blockchain

hide the

t — List of Log-books

0 @ emsorso

2024-08-1010:20 _ Periodic Maintenance

o Log-book
b e 2 Details of Works / Remarks

[ 10734700 [

Traction, Brake

a‘[ Control, Safety Switch
0 Authorisation i
Overspeed Governor, Safety Gear
|
Account } .
Mar " Suspension Ropes, Drums,
Sheaves, Pulleys
5% APIManagement
Landing Door, Car Door
A8 de

Devices inside the Lift Car

Devices inside the Lift Pit

Remarks/Works BliTRE
Summary
Call received by the contractor Contractor's representative arrived at site Passenger Released

2024-08-10 09:00
People involved in this work
(%88 (RLW06389) (Creator)

B3R (RLWO1028)

Service Resumption

10:20

=l

Works Completion

-10 10:20

Works Submitted
2024-08-1010:34

36



4 Log-book Management - List of Log-books [Changing R(C]

Click “List of Log-books” under the

“Log-book Management” section

Select the log-book(s) which require
a change of RC

Click “More Action” on the upper

right corner to change RC

Management

4P| Manager

User Guide

tion

KOWLOON HOSPITAL REHABILITATION BUILDING, 147A ARGYLE STREET, KOWLOON CITY, KOWLOON :

HOSPITAL AUTHORITY INFORMATION TECHNOLOGY BLOCK, KOWLOON HOSPITAL, 147A ARGYLE
V' STREET, KOWLOON CITY, KOWLOON

i\ MAIN BUILDING IN KOWLOON HOSPITAL, 147A ARGYLE STREET, KOWLOON CITY, KOWLOON

) KOWLOON HOSPITAL MAIN BLOCK, 147A ARGYLE STREET, KOWLOON CITY, KOWLOON

i\ KOWLOON HOSPITAL WEST WING, 147A ARGYLE STREET, KOWLOON CITY, KOWLOON

HOSPITAL AUTHORITY BUILDING, 1478 ARGYLE STREET, KOWLOON CITY, KOWLOON

CENTRE FOR HEALTH PROTECTION, 147C ARGYLE STREET, KOWLOON CITY, KOWLOON

(o) ARGYLE STREET JOCKEY CLUB SCHOOL DENTAL CLINIC, 147 ARGYLE STREET, KOWLOON CITY,
v KOWLOON

) 10132350

0812811-[0

713457-[001-008]

@ evsonso

More Action ~
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| 4 Log-book Management - List of Log-books [Changing a RC]

0 Select the respective log-books

9 Enter the information for “Log access
end time”, “Change to registered
contractor” and “Effective Date of

Log-book Access” correspondingly

e Click “Apply to all log-books” to apply
the data entered to the selected log-

books, and click “Confirmed”

L 1
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4 Log-book Management - List of Log-books
[Viewing the Change of RC Record]

Click “All Logbook handle record” to

view the record

B

BEIfEE

Le
Management

Management

API Management

User Guide

STREET, KOWLOON CITY, KOWLOON

%) MAIN BUILDING IN KOWLOON HOSPITAL, 147A ARGYLE STREET, KOWLOON CITY, KOWLOON

KOWLOON HOSPITAL MAIN BLOCK, 147A ARGYLE STREET, KOWLOON CITY, KOWLOON

) KOWLOON HOSPITAL WEST WING, 147A ARGYLE STREET, KOWLOON CITY, KOWLOON

) HOSPITAL AUTHORITY BUILDING, 147B ARGYLE STREET, KOWLOON CITY, KOWLOON

<D

CENTRE FOR HEALTH PROTECTION, 147C ARGYLE STREET, KOWLOON CITY, KOWLOON

<D

KOWLOON

KOWLOON HOSPITAL REHABILITATION BUILDING, 147A ARGYLE STREET, KOWLOON CITY, KOWLOOI

HOSPITAL AUTHORITY INFORMATION TECHNOLOGY BLOCK, KOWLOON HOSPITAL, 147A ARGYLE

ARGYLE STREET JOCKEY CLUB SCHOOL DENTAL CLINIC, 147J ARGYLE STREET, KOWLOON CITY,

L) 0713467-001

) 1013235000

£ o211680{o01-008]

0812811-{001-008]

0713457-{001-008]

[ or1a46sJoo-007]

] o113707.001-002]

]| os128084001-002]

b=l

8

L1-8

[T 14,67

L1-2

Export

book

on to RP (Confirmii

@ cvsonso
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4 Log-book Management - List of Log-books
[Viewing the Change of RC Record]

BEIEE

Digital Log-books

= Log-book Management > All logbook handle record o ' DLB_HKID

£ Home (Overview) < Back
Management
£9 Work Authorisation Quant-
. Qua . -

Action Time Record type Location D ~ 0 actionOrganisation  Status  Receiver
.0 Account
= Management

Sino Estates
2025-02-18 14:51:07 Change RC 0107085-001 . emsdgaservice+RLC92004@gmail.com

API Management Management Limited

Check the status ( "Completed s / : | .

Jsi i
User Guide o . o . Sino Estates Not INTERNATIONAL A itatii
2025-01-20 14:48:30 Change RC 1013183-001 1 emsdgaservice+RLC01004@gmail.com Cancel Invitation

Management Limited  completec TERMINALS LIMITED
HIT)

"Not completed . )

2025-01-2014:46:45  Change RC 13183-001 1 N _ Completer emsdgaservice+RLC63001@gmail.com
danagement Limited VALIER)

e . Sino Estates ~
2025-01-2014:46:21  Change RC 1013183-001 1 . Complete: -
° lanagement Limited

If the statusis "Not completed. -

you may click “Cancel Invitation”



| 4 Log-book Management — Adding remark

o Each logbook have a remark section at

the overview

0 @ evsoHsD

fi] os12811-0m

I Overview I Specifications Maintenance Information Details of Works

General Information
Address

O haEhzEs SEEHL4THA AER FEAS
KOWLOON HOSPITAL REHABILITATION BUILDING, 1474 ARGYLE STREET, KOWLOON CITY, KOWLOON

Name of Principal Installation Contractor Date of Completion of Installation

2008-08-30

Date of Expiry of Use Permit Date of Expiry of Load Test Log-book Activation Date

2025-07-13 2027-06-10 2023-03-20

Remark

Contractor List &

Registered Contractor Name Type of Works Start Date of Authorisation End Date of Log-book Access

VERTEX ENGINEERING LIMITED (VERTEX) Maintenance 2025-01-31 -

faom
=
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4 Log-book Management — Adding remark

o You can add and edit the remark of a
logbook

e User have logbook access right can
view and edit the remark




| 4 Log-book Management — Adding remark

9 There will be RC name and the edit time
after saving

0 @ emsoHsD

0812811-001

I QOverview I Specifications Maintenance Information Details of Works

General Information

Address

) haE hElE S EE14THA hE EEXIE
KOWLOON HOSPITAL REHABILITATION BUILDING, 147A ARGYLE STREET, KOWLOON CITY, KOWLOON

Map[B
L/E No.
[l
Name of Principal Installation Contractor Date of Completion of Installation
B 2008-08-30
Date of Expiry of Use Permit Date of Expiry of Load Test Log-book Activation Date
2025-07-13 2027-06-10 2023-03-20

Remark (EMSD - HSD - HSD at 2025-02-17 18:42) #

test

Contractor List

Registered Contractor Name Type of Works Start Date of Authorisation End Date of Log-book Access
VERTEX ENGINEERING LIMITED (VERTEX) Maintenance 2025-01-31

RP List

Name of RP Tune of RP Start Date of Authorisation End Date of Los-hook Access.

Fom|
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5 Log-book Management — Recent Works Records

Click on “Recent Works Records”

under the “Log-book Management”

section

Click on each job as needed to

view the information in detail

Search a log-book based on
“Start and End Date” and “Type of

Works” on the upper right corner

Click “Advanced Search” to look up
the related logs

Click the “Export” button to export the
filtered log-books

44



5 Log-book Management — Recent Works Records

Click on the works records to view the

detailed log

After reading the log in detail, click
“Notified of the Log-book details”
Relevant work records allow more than
one relevant RPs that can be accessed to

acknowledge the log records

Some of the lifts or escalators recorded in
the work record can be selected for batch

notification.

If you only want to use the reply function,
please click the arrow to open the button

and click "Reply log content”

it > RecentWorks Records

Your account does not have access to

this log
Devices inside the Lift Car
Remarks/Works TR
Summar y
Edit reason EEHA Edit history
Call received by the @ 's i iger Released Service Resumption Works Completion Works Submitted
arrived at site
2025-07-02 16:06 - 2025-07-02 16:06 2025-07-02 16:06 2025-07-02 16:07
People involved in this work GPS information (Create Job) GPS information (Submit Job)

#iadl (RLW04130)(Creator) Notin georeferenced range(4.72km)  Not in georeferenced range(4.72km)

| Notified of the Log-book details
| Replied of the Log-book details

£ @ pLe HKID

/

2025-07-02 15:13 £ 0110388013 M 4 () SADDLE RIDGE GARDEN, 6

Motified of the Log-book details

e ¢

YING ROAD, MA ON w2
ZA In
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5 Log-book Management — Recent Works Records

0 Enter “Remarks from Notified

Person” and click “Submit”

Notified of the Log-book details

e If necessary, you can add files and
upload them

@ "Replied of the Log-book details"
also allows you to leave

comments and upload files

Note 1: The acknowledgement and remarks entered
will apply to the lifts involved in the same works
Note 2: Only through batch acknowledgement of log-books could the

same remarks be applied at the same time




5 Log-book Management — Recent Works Records

No Recent Works found
Clear search

0 To view deleted work records:
On the Recent Works page, click
"Deleted Job Record" to view deleted

records.

£ @ bLB_HKID
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| 5 Log-book Management — Recent Works Records

HEIMf

Deleted job rec [ @ bLs_HKID

Date and Time of Works Delete time Location 1D L/ENo. Address Type of Works
Completion
g, @) YOHOMALL|EXTENSION, 9 LONG YAT ROAD, g
- 06-05 14: _08- . Y . @© 3 3 1
2025-06-05 14:18 2025-08-06 15:18 1300858-012 28 ' YUEN LONG, NT. [} Trapping v
= @) YAUTONG INDUSTRIAL CITY, 17 KO FAI ROAD, = Periodic
-07-09 16: -07- g © . B
2025-07-09 16:07 2025-07-09 16:08 | 0908207-023 ¥ YAUTONG, KOWLOON, BLOCK B EE Maintenance v
= (@) SADDLE RIDGE GARDEN, & KAM YING ROAD, 2 Periodic
-07-09 162 -07- g 1 © d 4 =
2025-07-09 16:04 2025-07-09 16:04 0110388-013 4 V7 MA ON SHAN. NT. B3 Maintenance A
I I y il (3) SADDLE RIDGE GARDEN, & KAM YING ROAD, Periodic
-07-09 162 07 g © 3 s
2025-07-09 16:03 2025-07-09 16:03 0110388-013 4 V7 MAON SHAN. NT. Maintenance A
= Management
I I i t I i k th i
o =
I n a IS I e IS £ WorkAuthor . 07-08 11: 07- . ] y il (@) SADDLE RIDGE GARDEN, 6 KAM YING ROAD, Periodic
ol 5 2025-07-08 11:42 2025-07-08 11:49 i | 0110388-013 4 ' MAON SHAN, NT. ’ Maintenance v
Account
Management
Total 5 item(s| 1 age

ﬂj Datasets
API Management

User Guide

Fom|
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6 Log-book Invitation to RP

“Log-book invitation to RP” is mainly used to

invite RPs of other categories to activate and S e v
access digital log-books.
L.} : -
For example, an user falls under the category :
“Owners Corporation” to activate and access a
specified log-book. He/she hopes to invite the -
RP account of the “Property Management
Company / Agent” to access the specified log- | — — i
book. This function may suit his/her purpose. e Qo -

Click “Log-book invitation to RP”

Select the log-books to be invited to RP for access

and click “Invite RP to Access Log-book”



6 Log-book Invitation to RP

BRIfFBE - X -
5 =i Log-book Management > Log-book invitation to RP [Canfirm invitation)
Digtal Log-books § €

&y

fq Logbook
1" Management 2

0812811001-008)
0812811-001

0812811-002

Enter the “Effective Date of

Log-book Access”

081281100

Select the log-books to be
invited to RP for access, and
click “Confirm Invitation on

selected Log-book”

50
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| 6 Log-book Invitation to RP

Enter “Name of Receiver”,
“Email of Receiver”, and

“Confirm Email” accordingly

Click “Confirm” to add

access rights

[

=
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| 6 Log-book Invitation to RP

> ListofLog 0 @ emsouso

& —

go Log-book

Management Location ID Quantity of L/E L/ENo.
(5 KOWLOON HOSPITAL REHABILITATION BUILDING, 147A ARGYLE STREET, KOWLOON ’ : —
© d 10014 -
¥ G 0812811-{001-008] 8 M s
ok handle record
Ret u rn tO th e pa g e horeats (6) HOSPITALAUTHORITY INFORMATION TECHNOLOGY BLOCK, KOWLOON HOSPTAL 14TA £ (0 . o
Authorisation ™ ARGYLE STREET, KOWLOON CITY, KOWLOON L
M a0 unt
“List of Log-books”
(5 MAINBUILDING IN KOWLOON HOSPITAL, 14TA ARGYLE STREET, KOWLOON CITY, —
B APIManagement ¥ e 1013235-001 1 (I
B userGuice

O

) KOWLOON HOSPITAL MAIN BLOCK, 147A ARGYLE STREET, KOWLOON CITY, KOWLOON 0713457-[001-008] 8 18

Click “More Action” on the upper

0713468-[001-007] 6 [l 1-4,6-T

©)

) KOWLOON HOSPITAL WEST WING, 147A ARGYLE STREET, KOWLOON CITY, KOWLOON

right corner for all invitation

©)

0211680-[001-008] 8 1-8

re C O rd S (: HOSPITAL AUTHORITY BUILDING, 147B ARGYLE STREET, KOWLOON CITY, KOWLOON

G)

) CENTRE FOR HEALTH PROTECTION, 147C ARGYLE STREET, KOWLOON CITY, KOWLOON 0113707-[001-002] 2 12

Fom|

=
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6 Log-book Invitation to RP

Check the invitation status. If the
status shows “Not completed”, you
may click “Resend Invitation” or

“Cancel Invitation”

When the RP invited has clicked the
invitation link in the email, followed
the instructions to complete the
account log-in and accepted the
access of log-books, the status will

be shown as “Completed”

Note: For the procedures after a RP has opened the invitation link
in the email, please refer to the “Quick Start Manual”

Quant:

:

0 @ oie_HkD
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7 Handing Over a Log-book

“Handover log-books” is mainly used to

0 @ evsorsd

hand over specified log-books accessed by

RPs of the same category. For example:

© KOWLOON HOSPITAL REHABILITATION BUILDING, 147A ARGYLE STREET, KOWLOON ) =
S o ' {1 osi28rifoor008) 8 ] L8

V' CITY, KOWLOON

A user falls under the “Property Management

CO m pa ny / Ag e nt” Categ O ry. H i S/h e r Se rVi Ce ® (@) HOSPITALAUTHORITY INFORMATION TECHNOLOGY BLOCK, KOWLOON HOSPITAL, 147A £ =

LI S % ARGYLE STREET, KOWLOON CITY, KOWLOON : WEIR ! Iy
. . . . - A t
contract is almost ending and it is hoped that ¥ o
© MAIN BUILDING IN KOWLOON HOSPITAL, 147A ARGYLE STREET, KOWLOON CITY, 3 1013235001 1 iy
Bl APIManagement Y KOWLOON J i1l
the access rights of specified log-books can 5 e
5\ KOWLOON HOSPITAL MAIN BLOCK, 147A ARGYLE STREET, KOWLOON CITY, KOWLOON ; 0713457-[001-008] B M} 18

be handed over to the account of the next

p ro p e rty Mana g eme nt a g en t. T h i S fu N cti on © KOWLOON HOSPITAL WEST WING, 147A ARGYLE STREET, KOWLOON CITY, KOWLOON || 0713468 001.007) 6 M 467

can serve the purpose.

15\ HOSPITAL AUTHORITY BUILDING, 1478 ARGYLE STREET, KOWLOON CITY, KOWLOON : 0211680-[001-008] 8 l 18

C I ic k ‘e H an d over LO g b (e]0) k” ©) CENTRE FOR HEALTH PROTECTION, 147C ARGYLE STREET, KOWLOON CITY, KOWLOON | | 0113707-J001:002) 2 [ 12

Select the log-book(s) concerned.
Click “Hand over Log-book” on the

upper right corner J | 54



| 7 Handing Over a Log-book

Select the log-books to be handed over

Enter the “End Date of Log-book Access”

Enter the “Effective Date of hand over

Log-book to new RP”

Click “Confirm to hand over Log-book”

Home (Overview)

Log-book

~
Management

List of Log-b

invitation to RP

g Hand over
¥ book

ﬁ Work Authorisation

o Account
Management

] APl Management

[ userGuide

Log-book Management > Hand over Log-book (Confirm hand over)

Address

*~ KOWLOON HOSPITAL REHABILITATION BUILDING, 147A ARGYLE

STREET, KOWLOON CITY, KOWLOON

KOWLOON HOSPITAL REHABILITATION BUILDING, 147A ARGYLE
STREET, KOWLOON CITY, KOWLOON

KOWLOON HOSPITAL REHABILITATION BUILDING, 147A ARGYLE
STREET, KOWLOON CITY, KOWLOON

KOWLOON HOSPITAL REHABILITATION BUILDING, 147A ARGYLE
STREET, KOWLOON CITY, KOWLOON

KOWLOON HOSPITAL REHABILITATION BUILDING, 147A ARGYLE
STREET, KOWLOON CITY, KOWLOON

KOWLOON HOSPITAL REHABILITATION BUILDING, 147A ARGYLE
STREET, KOWLOON CITY, KOWLOON

KOWLOON HOSPITAL REHABILITATION BUILDING, 147A ARGYLE
STREET, KOWLOON CITY, KOWLOON

KOWLOON HOSPITAL REHABILITATION BUILDING, 147A ARGYLE
STREET, KOWLOON CITY, KOWLOON

KOWLOON HOSPITAL REHABILITATION BUILDING, 147A ARGYLE
STREET, KOWLOON CITY, KOWLOON

)|

Location ID

0812811-[001-008]

0812811-001

0812811-002

0812811-003

0812811-004

0812811-005

0812811-006

0812811-007

0812811-008

L/E No.

B B B B H

B H

Ll

L2

L3

L4

L5

L6

L7

L8

I End Date of Log-book Access

Effective Date of hand over Log-book to

new RP

A @ emsorsD

2024-05-07

2024-05-07

2024-05-07

2024-05-07

2024-05-07

2024-05-07

2024-05-07

2024-05-07

2024-05-07

2024-05-07

2024-05-07

2024-05-07

2024-05-07

2024-05-07

2024-05-07

2024-05-07

2024-05-07

2024-05-07
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| 7 Handing Over a Log-boo

Enter the “Name of Receiver”,
“Email of Receiver” and “Confirm

Email”

Click “Confirm”

Confirm Terminate Access and Hand over Log-book(s)?
Selected Log-boak(s): 8 Unselected Log-boak(s): 0

There is Log-book(s) selected and filled the Effective Date of hand over Log-book to
new RP.
This feature just apply to hand over the RP identity of "Contract Management
Company/ Agency”.
To invite the RP identity of others, please use the ""Log-book Invitation to
RP""rpCaution6

Please fillin the information of the invitation receiver to send the invitation email

* Name of Receiver:
* Email of Receiver:

* Confirm Email:

- E

P
=l

=
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7 Handing Over a Log-book

Return to the page
“List of Log-books”

Click “More Action”
to view the log-books being

handed over

BRIfFES

i Log-books

I WING COURT, 158-160 KIU KIANG STRI

{AM SHUI PO, KDILOON

D INDUSTRIAL CENTR!

HONG YIP STREET, YUEN LONG, 1.

CHAI WAN INDUSTRIAL CITY, PHASE | & 11, 60-70 WING TAI ROAD, CHAI WAN, HONG KONG

RITZ PLAZA, 122 AUSTIN ROAD, TSIM SHA TSUI, KOWLOON

AD, WAN CHAI, HONG KONG

SUNSHINE PLAZA, 17 SUNG ON STREET, HUNG HOM, KOWLOON

SADDLE RIDGE GARDEN, 6 KAM YING ROAD, MA ON SHAN, NT.

CHAI WAN INDUSTRIAL CITY PHASE I, 70 WING TAI ROAD, CHAI WAN, HONG KONG

AVOMN PARK, 15 YAT MING ROAD, FANLING, NT.

137 WAl VIP STREET, KUN TONG, KOWLOON

0107085-001

001-003]

0109193-004

0110140-{001-D02]

0110175-{001-002]

0110205-{001-008]

0110386-{013-014]

0110493-{001-004]

0110736-{001-016]

0110752001002

0 @ ois_kD
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7 Handing Over a Log-book

Check the handover status. If the

status shows “Not completed”,

BBIfEE .
@ Dighallogbots = Log-bookManagement > All logbook handle record al . DLB_HKID

you may click “Cancel Invitation”

isation

» | 4

Quant
Action Time Location ID < .  actionOrgenisation  Status  Receiver Email of Receiver
o R o Sino Est: Not e
025-02-1912:10:58  Hand over Log-book  0110493-001 1 test test@email.com Cancel Invitation
: Management Limited ~ completec

B |
=
=
H
&
3
3
2

i@ 5
=
g

If the new RP has clicked the
initiation link from the email,
followed the instruction to
finish registering the account
and confirmed to access the
log-book, the status will be
changed to “Completed”

After canceling the relevant
transfer records, the original
company can reaccess the

relevant log-book



8 Manage labels

When using, you can add labels to
each diary according to the same

category for easy identification

Users can manage the names and
locations of related labels according
to their respective permissions on the

"Manage labels" page.

A maximum of 10 labels can be added
to a digital log-book, and labels can
only be viewed by staff of the same

organization

Click "Add" in the upper left corner of
the "Manage Labels" page to add a

new label.

BMETI{FEE
Digital Log-books

Quantity of L/E
1

1

Last modified

2024-11-04 16:00:00

2024-12-04 16:18:36

£ @ otk
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| 8 Manage labels

e Each time you add a label, you
need to enter the label name and
select the color of the label.

oor @ @ @

Amaximum of 10 labels can be added to each log-book, which
will be visible only te individuals within the erganization.

have ensured that no personal data is disclosed in the

Cancel

I hay
label above

G The meaning of label colors:

- Red: Important
- Yellow: Reminder
- Blue: General information




8 Manage labels

The label name and color of the
label can be changed by pressing
the blue pen button

Manually added labels can be
deleted

oA
i

s

BEEIFEE
Digital Log-baoks

Home (Overview)
Lo; ok
Management

Work Authorisation

Account
Management

API Management

User Guide

Log-book Management > Manage labels

Label

$21k48/Use prohibited
[

Total 5 itemi(s)

Quantity of L/E

1

1

0

0

Fom|

Last modified

2024-11-04 16:00:00

2024-12-04 16:18:36

2025-02-1912:25:01

2025-01-1911:15:10

2025-02-19 10:25:19

=

Operate

B
] o]

2 @ bLB_HKD
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| 8 Manage labels

9 Click on the label name to add a

new location

°

BEIFE

igita Log-buoks Log-book Management > Manage labe

Log-b A
e

Waork Autherisation

Quantity of L/E

1

Last modified

2024-11-04 16:00:00

2024-12-04 16:18:36

2025-02-1912:25:01

2025.01:1911:19:10

Operate

Account
Management

2025-02-19 10:25:19

API Management

Total 5 items) 1 10items/page

User Guide

Fom|

2 @ bLB_HKD
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8 Manage labels

‘.’ On the label page, click "Add
a location" in the upper right
corner

9 Enter a location number or
address keyword to search
and add labels to the location

" After adding a location, the
label will be displayed in the
log-book.

Add logbook
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8 Manage labels

On the labels page, click Add.
You can add new labels or join
existing labels

Press the "X" to the right of a
label to remove it from your
log-book.

BEI{ERE
Digital Log-books

f9  WorkAuthorisation

Account
Management

5 APIManagement

User Guide

nent > Listof Log-books

Overview

General Information

Address

JBE MBEE R NIE30NE RRIES

fi] 0812234-001

Specifications

SKYLINE TOWER, 39 WANG KWONG ROAD, KOWLOON BAY, KOWLOON

Map 0§
L/E No.
[T 20
Name of Principal Installation Contractor

Date of Expiry of Use Permit

2025-04-13

Remark #

Contractor List
Registered Contractor Name
HITACHI ELEVATOR ENGINEERING CO., (HK) LTD. (HITACHI}

RP List

Date of Completion of Installation
2003-08-22
Date of Expiry of Load Test

2028-03-23

Type of Works

Maintenance

o @ oe_HkD

Maintenance Information Details of Works
Log-book Activation Date
2022-06-20
Start Date of Authorisation End Date of Log-book Access
2022-06-20

=l
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| 9 Work Authorisation

If users need to grant access rights for third-party
members or temporary staff to specific log-books,
this function can be used. For example:

Temporary staff are hired to inspect lifts/escalators,
and they are required to review/enter works logs.

G Click “Work Authorisation” on the left

a There are several buttons at the top of the page:
- Enter username or email
- Search for users and check their status
- “Add Authorisation” to authorise third-party
staff to work on-site
- “Delete” to remove the third party's

permissions

e Select the person concerned and click
“Add Authorisation”

=l Hom

BEIFEE _ -
o = =:  WorkAuthorisation

English Name

Type Registration No.

Q Search

Location ID

Start Date of

GW

ABC

0713437 2400839
0105031 0105058
2100894 1300067

Expiry Date of

Date of Creation

+ Add Authorisation

Tl Delete

2022-09-06 11:18:28

GW

GW

GW

GW

Frank

testing

ABC

0113424

0713437 0105031

0105031 0105058

0113548 0713437
2100894 0113475
0113353 0113328
0113320 0105058
0113533 0113264
0105031 0113569
0113658 2400839
1300067 0113272
0113421 0113419
0113424

2022-09-06 2022-09-09
2022-09-06 2022-09-06
2022-10-06 2022-10-06
2022-10-11 2022-10-11
2022-11-09 2022-11-09

2022-09-06 13:39:36

2022-10-06 17:28:16

2022-10-11 15:16:25

2022-11-09 17:23:33
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| 9 Work Authorisation

9 Enter the information of the
RE/RW/GWs

e In addition to the “Expiry Date of
Authorisation”, it is also necessary to
confirm the identity of the
RE/RW/GW(s) with the following
information:

- RE/RW: Registration No.
- GW: English Name, Year of Birth,
HKID Number (first 4 digits)

G Click “Next”

Add Authorisation
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| 9 Work Authorisation

Return to “Work Authorisation”

Authorised RE/RW/GWs will be
shown here, and users can click on
the gear button for modifications,

if needed.

S Home (Overview)

o Log-book
Management

3

gement

API Management

[ usercuide

Work Authorisation

English Name

GW

GW

GW

GW

GwW

Type

ABC

Frank

testing

ABC

Registration No.

|

Location ID

0713437
0105031
2100894

0113424

0713437

0105031

0113548
2100894
0113353
0113320
0113533
0105031
0113658
1300067
0113421
0113424

2400839
0105058
1300067

0105031

0105058

0713437
0113475
0113328
0105058
0113264
0113569
2400839
0113272
0113419

Start Date of
Authorisation

2022-09-06

2022-09-06

2022-10-06

2022-10-11

2022-11-09

Expiry Date of
Authorisation

2022-09-09

2022-09-06

2022-10-06

2022-10-11

2022-11-09

+ Add Authorisation

Date of Creation

2022-09-06 11:18:28 D

2022-09-06 13:39:36

2022-10-06 17:28:16

2022-10-1115:16:25

2022-11-09 17:23:33

Action

&

o

]
E
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| 10 Account Management

o Click “List of Groups”

Bil
o

API Management

User Guide

Username
Simonwong
DutyTSE
Alicewong

ASL_RP_test_admin

tests

Testss
Test12345
testabclabe
Simonwong_01
asltesttestc

Total 13 itemis) 102

Account Management

Name displayed on Log-book

simon wong

Duty TSE

Alice Wong

ASL RP admin

test

Test

Testsssssss

test

Simonwong_01

abcde

> | 10items/page

Fom|

Role

RP Admin, RP Officer

RP Admin, RP Officer

RP Admin, RP Officer

RP Admin

Group

Testing Group D,

EMSD Group Admin, RP Group Adn  Testing Group A,

RP Officer

ceshi2

ceshi2,
asl rp

EMSD Group Admin, RP Group Adn ceshi2

test

test

RP Admin

ceshi2

Al . Simonwong

List of Grou Role Access

Status

ABBAB A AARA

Action

68



| 10 Account Management

o Click “List of Groups”

Bil
o

API Management

User Guide

Username
Simonwong
DutyTSE
Alicewong

ASL_RP_test_admin

tests

Testss
Test12345
testabclabe
Simonwong_01
asltesttestc

Total 13 itemis) 102

Account Management

Name displayed on Log-book

simon wong

Duty TSE

Alice Wong

ASL RP admin

test

Test

Testsssssss

test

Simonwong_01

abcde

> | 10items/page

Fom|

Role

RP Admin, RP Officer

RP Admin, RP Officer

RP Admin, RP Officer

RP Admin

Group

Testing Group D,

EMSD Group Admin, RP Group Adn  Testing Group A,

RP Officer

ceshi2

ceshi2,
asl rp

EMSD Group Admin, RP Group Adn ceshi2

test

test

RP Admin

ceshi2

Al . Simonwong

List of Grou Role Access

Status

ABBAB A AARA

Action
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| 10 Account Management

e Click “Create” to add a group

Log-book
Ma ement

o I + Create I
Work Authorisation

Account Group Name
Management

API Management ceshi2
uide

asl_rp

ASL Co.

Testing Group A
Testing Group B
Testing Group C
Testing Group D

Testing Group E

Testing Group G

Fom|

Update Time

2025-01-0309:37:59
2025-08-19 17:40:10
2025-08-28 15:44:03
2025-09-04 18:00:02
2025-09-04 18:00:21
2025-09-04 18:07:01
2025-09-04 18:07:32
2025-09-04 18:41:41

2025-09-05 12:35:22

Organizational chart

Edit group users

Subgroups

Edit group users

Subgroups

Edit group users

Subgroups

Edit group users

Subgroups

Edit group users

Subgroups

Edit group users

Subgroups

Edit group users

Subgroups

Edit group users

Subgroups

Edit group users

n ‘ Simonwong

Action
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| 10 Account Management

@ Click “Confirm”

1
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| 10 Account Management

anagement

o Enter the page “Account Management”

> Account Management

i List of Groups

Al . Simonwong

Simonwong

DutyTSE

9 There are several buttons at the top of
the page

tests

-  Enter username/email to look for

Test12345

testabelabe

users and their statuses
- Click “Reset” to refresh the data

Simonwong_01
asltesttestc

Total 13 itemis) 102

- “Export” the list of user information

9 Click “Create” to add new users

ASL_RP_test_admin

Name displayed on Log-book

simon wong

Duty TSE

Alice Wong

ASL RP admin

test

Simonwong_01

abcde

> | 10items/page

Fom|

Role

RP Admin, RP Officer

RP Admin, RP Officer

RP Admin, RP Officer

RP Admin

Testing Group D,

EMSD Group Admin, RP Group Adn  Testing Group A,

RP Officer

EMSD Group Admin, RP Group Adn

test

test

RP Admin

ceshi2

%)

tatus

ABBAB A AARA

>
23
=]
E

& Edit User

& Edit User

& Edit User

& Edit User

& Edit User

& Edit User

& Edit User

& Edit User

& Edit User

& Edit User
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| 10 Account Management

9 Enter the personal information of the
user and set his/her user role; follow
the instructions on the right in setting

up the username and password

e After entering all the information,

click “Confirm”

Note 1: RP users who need to use the website and the mobile
application are all required to register the user credentials
here through their RP Admin

(RP Admin may communicate with the users offline regarding

the dissemination of user credentials)

Note 2: Please select the role “RP Officer” if the new user is

not an administrator

Note 3: New RP users may log on with their registered
usernames and passwords, and change their passwords

upon logging in.

Add User

Name displayed on Log-book
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10 Account Management

w@ItEE
Digital Log-baoks S HomeOverview

Not enough data to show
Please reselect the conditions

i —

A RP Admin has the authority to exercise all functions
within the webpage, including: Homepage, Log-book
Management, Recent Works Records, Log-book
invitation to RP, Hand over Log-book, Change RC,

Work Authorisation and Account Management.

BAIfERE
Digital Log-books

1

A RP Officer has the authority to exercise
some functions within the webpage,
including: Homepage, Log-book
Management, Recent Works Records and

Work Authorisation.
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10 Account Management

Newly added users will be shown here,
with their usernames, emails, roles set,
groups, and statuses (active/inactive)

all clearly arranged.

Click “Edit User” under the “Action”
column if you would like to edit the

information

Note 1: If other RP users forget their usernames
or passwords, RP Admin can help by retrieving

their usernames or resetting new passwords.

@ BET(FEE
Digital Log-books

9 APIManagement

User Guide

Simonwong

DutyTSE

Alicewong

ASL_RP_test_admin

Test12345

testabelabe

Name displayed on Log-book

simon wong

Duty TSE

Alice Wong

ASL RP admin

Role

RP Admin,

RP Admin

RP Admin

RP Admin

EMSD Grou

RP Officer

EMSD Grou

test

test

RP Admin

Al . Simonwong
m i List of Groups Rol

>

2 o

5 >

= 2
3

Group Status
RP Officer
©
Testing Group D,
p Admin, RP Group Adn Testing Group A, a
cesl
I—
aslp
p Admin, RP Group Adn ceshi2 o)
e ©
o
-



| 10 Account Management

Account Management

Al . Simonwong

% Work Authorisation

|
o

API Management

User Guide

To create roles and manage their
permissions, click "Role Access" in

the upper right corner.

Username

Simonwong

DutyTSE

Alicewong

ASL_RP_test_admin

tests

Testss

Test12345

testabelabe

Simonwong_01

asltesttestc

Total 13 itemis) 102

Name displayed on Log-book

simon wong

Duty TSE

Alice Wong

ASL RP admin

test

Test

Testsssssss

test

Simonwong_01

abcde

> | 10items/page

r=

Role

RP Admin, RP Officer

RP Admin, RP Officer

RP Admin, RP Officer

RP Admin

Group

Testing Group D,

EMSD Group Admin, RP Group Adn  Testing Group A,

RP Officer

ceshi2

ceshi2,
asl rp

EMSD Group Admin, RP Group Adn ceshi2

test

test

RP Admin

ceshi2

Status

ABBAB A AARA

Action

Edil

User
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| 10 Account Management

@ Go to "Lists of role"

@ Click "Create role"

Home (Overview) <
Back
Log-book -
Management Role Access
Work Authorisation R Admin €
Manage Accounts
Account

Management

RP Officer Acknowledgement, View Wark

Authorisat
APIMan ‘ment uthoris

View Account Management, Manage Accounts,

User Guide API Management.

Log-book Management, Job

on

RP Group Admin

Manage Accounts

Last updated person

admin chi

admin chi

simon weng

simen wong

Last updated time

2021-02-02 12:05:58

2021-02-03 14:16:17

2005-09-02 12:32:28

2025-09-05 15:01:53

. Simonwong
| + Create Role

Operate

& Edit User

Cocave Lo 11
.ZE User

r=
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| 10 Account Management

@ Enter role name

@ Select the required permissions
for the new role from the list

below, then click "Save" in the

bottom right corner
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| 10 Account Management

Management

Work Authorisation

Account
Management

APl Management

To edit a user's permissions, click :

on the target user's name to

access the permission editing

page.

n . Simonwong

+ Create Role

Role Access Last updated person Last updated time Operate
g View Account Manag
RP Admin N admin chi 2021-02-02 12:05:58 & Edit User
Manage Accounts  +66
Log-book Management, Job
RP Officer Acknowledgement, View Work admin chi 2021-02-03 14:16:17 & Edit User
Authorisation +19
View Account Management, Manage Accounts,
test : simon weng 2025-09-02 12:32:28 & Edit User -
APIManagement +5
g View Account g y
RP Group Admin simon wong 2025-08-05 15:01:53 & Edit User

Manage Accounts

+63

Fom|
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| 10 Account Management

To change the roles of multiple
users, select the users you want to
modify on the account
management page, and then click
"Edit Role" in the upper right

corner.

rk Authorisation name

Sinfbnwong
Duf§TSE
API Management

Alidwong
User Guide

| RP_test_admin

Testss

Test12345

testabclabc

Simonwong_01

asltesttestc

Total 13 item(s) 1 2

>

nt Management

Name displayed on Log-book
simon wong

Duty TSE

Alice Wong

ASLRP admin

test

Test

Testsssssss

test

Simonwong_01

abcde

10 items/page

Fom|

Role Group

RP Admin, RP Officer

RP Admin, RP Officer

RP Admin, RP Officer

RP Admin

ceshi2
EMSD Group Admin, RP Group Adn  Testing Grou

RP Officer

EMSD Group Admin, RP Group Adn  ceshi2

test ceshi2

test

RP Admin

Status

O]
o]
o]
o]
O]
@©
o]
o]
O]

n . Simonwong

22 List of Groups

Role Access

Action

& Edit User
& Edit User
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| 10 Account Management

@ After selecting the roles to add for

the user, click "Confirm"

@ If you want to overwrite the user's
existing role settings, please select
"Removed user(s) rom their
original role(s)" and then click

"Confirm".

The selected user(s) would be updated to the selected role(s)

Removed user(s) from their original role(s) I
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11 Groups - Parent Group and the List of Son Group

A @ ote_Hko

User can only view the logbook

within the group

col i R

Group admin can control the user

within the group and logbook

Click "Subgroups" to view what

groups are under the current

group



11 Groups - List of Son Group

A @ oe_Hk

@ The logbook in son group must
be coming from their parent

group

@ Group admin can set the parent
group of different group

Group Name

Q Search

Organizational chart

Action
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11 Groups - Organisation chart

@ Display the structure of

organisation, group admin can
only view their group in the

organisation chart

{EMEEERRL
Gl
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12 Merge Organization - Invite Another Organization to Merge

RP A (your RP organization) sends
an invitation to a designated RP, RP
B (designated RP organization),

and RP B confirms the merger.

''''''''
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| 12 Merge Organization - Invite Another Organization to Merge

e Before Merger: RP A (your RP
organization) and RP B (designated

RP organization) exist

independently.

e After Merger: RP B (designated RP
organization) ceases to exist. RP A

(your RP organization) will gain RP

B’ slog permissions and users. RP
B’ s admin becomes a group

administrator in RP A.




12 Merge Organization - Merge into Another Organization

RP A (your RP organization) sends |

an invitation to a designated RP, RP

B (designated RP organization),

Address

and RP B confirms the merger of
RP A (your RP organization) into RP
B (designated RP organization).



| 12 Merge Organization - Merge into Another Organization

e Before Merger: RP A (your RP
organization) and RP B (designated

RP organization) exist

independently.

e After Merger: RP A (your RP
organization) ceases to exist. RP B
(designated RP organization) will
gain RP A’ s log permissions and
users. RP A" s admin becomes a

group administrator in RP B.
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| 12 Merge Organization - Confirm Merging

f87, R e Lo
LN R mE a0 S T8 A MR LA SR DR b -
TR BE LT RS BLRE R -

hitps://dipitalloghooks-uat emsd.gov.hk/merge/index Mtoken= TLidg0n | gEdm6 | Wmn VXMW _Fm04AQ-bl49)1yul0cZeIWEhViQ) uXeledlgYLh

o The designated RP organization

AN A 1, 37 Simonwong

will receive an email and message

Hello, Asia Airfreight Terminal Co Ltd
N Ot | fl Ca t 1on. Mutual Aid Committee Asia Airfreight Terminal Co Ltd invites you to login to the Digital Log-books System to confirm merging organisation.
Please browse the following link to acknowledge the invitation:

https://digitallogbooks-uat. emsd.gov.hk/merge/mdex Mtoken=j TLidg0n | gEdm6 | WmnVr XMW _Fm04AQ-bi49)1yulOcZcIWohVIQ) uXeledlgYLIh

If you have any question, please contact Simonwong

r=
-

89



12 Merge Organization - Con

HEIfFEE

Digital L

rm Merging

A @ ois_HkD

AP
W Home view)

ﬁ Log-book
Management

Once the merger is confirmed or 0 s

.8 Account
= Management

rejected, the decision is irrevocable.

API Management

User Guide

Cno

Please confirm you want to merge into “Asia Airfreight Terminal Co Ltd"

After the merge, the current organization “Sino Estates Management Limited” will be deleted, and the accounts and logbooks permissions within the organization will be transferred to the merging organization.
Please confirm/reject the organization merge by clicking the Confirm/Reject button in the upper right corner.

Please note that once the merge is confirmed, this action cannot be undone

90



13 Smart Notification Centre — Overview

o Enter the page “Notification Centre”

e You may check the sections
“Works Notification” and

“System Notification”

ﬂ.ﬂ
sl

BEIfERE
Digital Log-books

i Home (Overview)

Log-book
Management

Work Authorisation

Account
Management

API Management

User Guide

Works Notification (22582) System Notification (6)

All 7 Filter O Reset
Lift/escalator works have been completed
(5 Log book Operation 22502471502

Periodic maintenance works of lift(s)/ escalator(s)

have not been conducted for nearly a month ¢

2 Ordinance 2025-02-15 11:05
Use permit(s) of ift(s)/escalator(s) will be expired
5000

2 Ordinance 2025-02-14 09:00
Periodic maintenance works of lift(s)/ escalator(s) o
have not been conducted for nearly a month

1 Ordinance 2025-02-1311:00
Statutory deadline of the examination(s) of lift(s) °
with load is approaching

2 Ordinance 2025-02-13 09:00
Use permit(s) of lift(s)/escalator(s) will be expired
5000

Total 22611 item(s) 123 4«20 > Iditems/page

Fom|

Lift/escalator works have been completed

T Log-book Operation

0 @ evsors

2

0] Recycle Bin

1 Delete

2025-02-17 15:02

Works of the following lift(s)/ escalator(s) have been completed:

Location D

{] 1ouzeom

L/E Number

51

Address of L[E Go to Details of Works

(5 TIN SHUI WAI HOSPITAL, 11 TIN TAN STREET, TIN SHUI WAL NT. - RECLEDERISATETS
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| 13 Smart Notification Centre - Filtering

Notification Centre

stem Notification (6) Lift/escalator works have been completed

£ Log-book Operation

g liftls)/

Location ID L/E Number Address of L/E Go to Details of Works

* Use permits) of lft(s)/escalator(s) will be expired
soon
* Periodic maintenance works ofift(s) escalator(s) o
nearlya month

have not been conducted for

* Statutory deadline of the eamination{s) o ftfs) o
withload is approaching

* Use permit(s) of lift(s)/escalator(s) will be expired o
soon

1 i

Ll |

Users can filter works information as needed. Users can further filter works information as needed.
The options are as follows: The advanced options are as follows:

- Read/Unread - Start/End Date

- Starred / Unstarred - Message Category

92
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13 Smart Notification Centre — Delete / Restore

Notification Ce

0 @ emsohso

REIfFEE
oigia

Notification Centre

ifi ® i
£ WorkAuthorisation
L0 Account 5 Log-book Operation

Managemen Lift/escalator works have been completed

AP Management 5 Log-book Operation 202502171502 Works of the following lift{s)/ escalator(s) have been completed:

* peiodic aintenance works of s escaltot)

have not been conducted for nearly a mont e

Ordinance 202502-1511:05
Use permit(s) of lift(s)/escalator(s) will be expired
so0n

Ordinance 202502-14 09:00

Periodic mainenance works o () escalitors)
have not been conducted for nearly a month

i 20250213 1100

Shumrydeadhnewﬂm examination(s) of lift(s) °
with load is pproaching

Ordinance 202502130900

Use permit(s) ofift(s)/escalatorls) will be expiced
soon

23420 e/

Location ID L/E Number Address of L/E

1701126-001 1

TIN SHUI WAI HOSPITAL, 11 TIN TAN STREET, TIN SHUI WAI, NT.

202502-1715:02

Go to Details of Works

6o 1o Details of Works

Users may click the “Delete” button to delete

the message

< sk @
estore A, Deleted message wil oty be et for 30 days, ovrdu message will nt berestored

Works Notification (Deleted) ~ System Notification (Deleted] (ifyjscalator works have been completed

Liftjescalator works have been completed i Log-book Operation 2250217 15:02

Il UL =L Works of the following lite] escalator(s) have been completed:

Pedodicmantnanceworks o escaitrg
e not been conducted for nearly a month Location 1D LJE Number Address of L/E Go to Details of Works
2025-02-1511:05 [

1701126001 1 5) TIN SHUI WAI HOSPITAL, 11 TIN TAN STREET, TIN SHUI WAl NT.  [EICHEEIER T

Users can view deleted messages in the “Recycle Bin”
Note: Deleted messages will only be kept for 30 days;

they will not be restored afterwards. ”



14 APl Management

HETI{ERE
Digital Log-books

T APIManagement £ @ emsoHsp

iﬁ Home (Overview)

ClientID

o Log-book N/A
Hhi ~
Managemen(

Client Secret

APl management is a channel for
3

Start Date of Authorisation
L

data exchange and serves as a

bridge for communication.

Authorization End Date
I
Recent Works Records

https: I/digitalloghnqks-ugt.emsd. gov. hk/api/public/recentlobRecord?date_from={date_from}&date_to={date_to}&page=

{page}&client_id={client_id} To Retrieve the job record(s) ~

Note: lease liaise with the |
- P |
Paging recent job by the time period, example: hitps:/digitallogbocks-uat.emsd.gov.hk/apiipublicirecentJobRecord?date_from=2023-03-018dae_to=2023-05-30&page=14client_id=0RG001

department of your organisation
(RP) to contact the IT department

Either the pair of parameter of ‘date_to" and ‘date_from’ or the pair of parameter’ last_modified_date_from’ and ‘last_modified_date_to' is mandatory

of the Electrical and Mechanical

Services Department.



| 15 User Manual

You will be redirected
automatically to the User Manual
page of the Digital Log-books by

clicking “User Manual”.

0 @ emsoHsD

Home (Overview) 2025-01-19 - 2025-02-17 TR All LJE(s) ‘ All Distric ‘ All Contractors All Groups Listof L/E(S) | &
o Log-book K2
B tribution igure in the selected time period i
A Quantity of L/E(s) @ 894 No. of Special Maint. 0
_ : . No. of Breakdown 0 2 No.of Periodic Maint.
& No. of Trapping 0 2 No. of Exam. (With Load) 0
#4 No.of Incident 0 # No.of Exam. (W/o Load) 0
1 23 2
I rk Autho
0 Account Average Breakdowns/Incidents/Trappings Trend (] ::
Management
=3 APIManagement
Not enough data to show

Please reselect the conditions

Average Availability Trend in the selected time pt o P

Not enough data to show
Please reselect the conditions

L
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