Electronic Submission for
New/Renewal Application for

Registration as an Electrical Contractor
(Form 1)



Tutorial of FORM 1 (New/Renewal Application for Registration as an Electrical Contractor) "iAM Smart +" Electronic Submission

Application Process

Step 1
Completion of

Step 3

Complete the
payment of the
application fee

Step 2

Counter sign by the
authorized person

application from by
the applicant




Download “iAM Smart”, Register “IAM Smart +”

Available on the

Register "iAM Smart" with mobile
phone (For persons aged 18 or
above

https: //www.youtube.com/watch2v=IK9S2sAG 3z

[ — d )
- Reg?ster"'iAM.SmarH" at Self- sEEU ﬁ @ GETITON
registration Kiosk (For persons (iAM S t- Goog|e P|ay
- -
aged 18 or above -

https: / /www.youtube.com /watch2v=624zV6w8Qtg

https:/ /play.google.com/store /apps/details2id=hk.g
ov.ogcio.iamsmart 1



Download “E&M Trade App’

Available on the
D App Store

f GET IT ON
| Google Play

https:/ /play.google.com/store /apps/details2id=hk.go
v.emsd.trade&hl=zh_HK




Open “EMSD (Regulatory Services) Web-Based

Registration Services’

1. By the following link:
https: / /wbrs.emsd.gov.hk /wbrs /# /

OR

2. Open “E&M Trade App” home page, click on the
“tIAM Smart +” Electronic Submission for REW
License Renewal banner
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EMSD (Regulatory Services) Web-Based Registration Services
- Login with Computer

WBTRES N
EMSD (Regulatory Services)
Web-Based Registration Services (WERS)

Welcome to EMSD WERS

“To submit appications through this portal, applicants are required to authenticate with “lAM Smart”

@) voginwith iAM Smart
o

To submit [llopiccation using Hongkong Post e-Cert, please login the system with usemame and password
Log in wifilliname and password

Version 1

©cop b1 euso

Login with iAM Smart

ENG | % | @

n iAM Smart @ Engiish

< Back to online service

Log in with iAM Smart :
1. Please open iAM Smart App in your mobile
2.Tap the scan button in iAM Smart App

3. Scan the QR Code

Use iAM Smart on another mobile,

tap the scan button in iIAM Smart App,
scan the QR code

iAM Smart

Testing app v1.2.2
Build 202101091700

HKID Card no. G501348 (7)
Password

Forget password?

=e

Pillva <
BI51E IAM Smart | e
Q/‘J /TR T o '-:iﬂ' *

= To-do tasks(1)

Verify identity

To re-apply for digital certificate and
continue to use digital signing

Re-apply now

-Services via "iAM Smart"

[ i

O Recent [ Bookmarked

— Scan QR Code

Login iAM Smart
Account

Scan QR Code




EMSD (Regulatory Services) Web-Based Registration Services
- Login with Computer

Login with iAM Smart

“EMSD (Regulatory
Services) Web-Based @

Registration Services”

Log in with iAM Smart :

Successfully logged in to

1.Please open iAM Smart App in your mobile
2.Tap the scan button in iAM Smart App “EMSD (Regulatory Services)
= ° Web-Based Registration
3.Scaiithie QR Code Services”
Please continue to use “EMSD (Regulatory

Services) Web-Based Registration Services”
on other device

Cancel

Continue



an Electrical Contractor

ROLE SELECTION — ONLINE ELECTRONIC SUBMISSION ONLINE ELECTRONIC SUBMISSION

BRIES ﬂ o .
Please salact tha Tole to begin soiia fiinctichs EMSD & 'F’Iease select thle regwred re.aglsTratlon form and click "Start" button to Please select the required registration for
! input and submit online applications. s : i S

input and submit online applications.

are restricted to certain authenticated personnel

| Select Form - Form 1 : New/Renewal Application for Registration as

Select Type of Service

only.
Select Type of Service

Lifts and Escalators v‘
Click the button below to refresh roles: 4

Refresh Roles

Registered Engineer (GAS)
(O Registered GAS Engineer (RE41408)

‘ Lifts and Escalators

Form No. Form LE31
Gas

Lifts and Escalators

Builders' Lifts and Tower Working
Amusement Rides
Electricity

Application For Registration / Renewal Of
Registration As A Lift Contractor And/Or An
Escalator Contractor

top: [] /3

Escalator Contract

(O Other Applicant

Mob@¥Desktop: (] / [J

Profile

Logout

Select “Other

Select “Online
Electronic
Submission”

Applicant’, then click Select Type of

“Continue”

Choose “Electricity”

Service




Select Form - Form 1 : New/Renewal Application for Registration as
an Electrical Contractor

ONLINE ELECTRONIC SUBMISSION

Please select the required registration form and click "Start” button to input and submit online applications.

Select Type of Service

Electricity
Form No. Form Name Mobile/Desktop Online Submission
Form 1 New/Renewal Application For Registration As An Electrical Contractor D A |

“Start” filling the Form




Select Form - Form 1 : New/Renewal Application for Registration as

an Electrical Contractor

APPLICATION FOR REGISTRATION A 5 AN ELECTRICAL CONTRACTOR

APPLICATION REQUIREMENT

ions, invokces and receipts I necessary Customised Browser / Java Configuration for running WBRS apglcation
5.0 or above for wiewing inveices and receipt in PDF files formnat
= IAM Smart+' for fomn signing

Note

o

This application form (Form 1) is used for NEVWRENEWAL application for registration as an electrical contractor.

Plezse fill in the address whers you camy out your business. If you have seweral branch offices, you need only to fil in your Hesd Office’s address in this
ares and == note 7 for copies of centificates of registration for display at each of his branch offices.

If you company is registered as 3 partnership, phease provide the names of the partners.

The Elsctricty Ordinance requirss the contractor to endorss the certificates and repons produced by the registered electrical worken(s) employed by him.
The name (Chinese and English), HKID number and post of the persons autherized by the comgany to endorse the eantificatss and reports shall b
provided in this s=ctien. The specimen signatures of the perzons authorized by the company to endorse the certifizates and repons shall be wploaded in
Section D.

According to Regulation 3{1) of the Elsctricity {(Registation) Regulations, to be qualified as a registersd electrical contractor, the applicant for registration
must either employ at least one registered electrical worker or, if the applicant is an individual, he must be a registersd electrical worker; or if the applicant
iz @ parmership, one of the parners must be a registersd electics’ worker, Flease provide name(s) and registration details of regisiered electics’
warken(s) (REWY).

In order to facilitats the processing of the application, the appieant should wpload copy of relevant documents in Section D to support his application. This
include, but not be limited to the following:

(@) Copy of the Business Registration Certificate {with walidity not less than 1 months and printed with payment record)

(b} Letier signed by propristor, dirsstor or suthorized person confirming the employment of tha REWS (date of issue should ke within 1
manth before the date of apphcation)

() Applicant of naw/renawal applicstion for registratizn 25 an electrical contractor, should alsa submit copy of the applizant's HKID Card. If
the applicant is not the propristor or director of the company, An authorization letier signed by proprietor or director of the company should
be submitt=d with the application.

If you have branch offices, you should apply for a copy of your certificate of registration issued by the Director for each of your branch office in accordance
with Section 34{8) of the Electicity Ordinance. Application for additional copies of certficates of registration for branch offices should be done by:
Either
(@) completing Section B of this online application form.
Or

(b} submitting onfine application Form 2 (Applicstion For Copies Of Certificate Of Registration Of Registered Electricsl Contractor For
Branch Offices) after the applicant has been registered 35 an electrical contractor.

The provision of information in Section D is not compulsery for the application. The result of application will MOT be affected by the completeness of
Section D. The infoemation obtained in Section D is for EMSD reference only.

Personal Data Privacy Statement

Purpose of Personal Data Collection
means ofnis

@ mpany in order for of
the Electity (Registration) Regulations; and

(b) To faciitate communication between Govermment and your company.

Classes of Transferees

Uponthe acceptance of your registration, al the data that appear in aata
users of the department.

“The data limited to he name, address, telephione number,registration number, expiry date ofregistration, the information of performance and disciplinary actions, may

losed to the pudic at veb site and and Distict Offces; orto indvidual upon
their appication
Access to Personal Data

nsections 18 and 22 and Data (Privacy)
Ordinance.
Enauiries

¥ incuding should be submited in writng and addressed
to“The Director of Electical & Mechanical Services, Electicty Legisiaton Division, 7/F, 3 Kai Shing Street, Kowloon 8ay”

For Easy Link" 24-hour access, phone number: 1823

Prevention of Bribery

Any attempt to offer advantage (@5 defined in the Prevention of Brivery Ordinance (‘POBO") (Chapter 201 of the Laws of Hong Kong) to any Goverment officer
vith tis the POB

inva reported o
1CAC) Ay b be il o allosses and
Goverment a5 a s of e oflence.You shod 1ot o e ¢
sopicaton
7 Toe PopicaionFee s & g
(a1The sppicaton a5 anaecicl s
{hecoring o ozt Rogul
Regulation 2021, o concessan perid o spto o et o reneal of egsaon s an elachical ontactrhas
startng o 1 Ocoer 20 Tegstaten or
perafinn T ockr e ot . Please follow the steps below:
consctor efectve or he oo eroda

for period, 1
December 2021)

(5)The appication fee for of for o ' W
2 e ine rsut of apicaton) ™
"

7

Authorise “iAM Smart” to provide “e-ME” information 2. Tap on "To fill"
Eoun R A St 3. Tap on “Agree to use” to authorise

MoreInfo>

1 disagree using iaM S}

Proceed Applcatit  thout IAM Smart Form Fillng

Read the notes and agree with the personal data
privacy statement, then authorize “iAM Smart” to

provide “e-ME” information to fill the form

Authorise "IAM Smart" to provide “e-ME” information

1. Open “IAM Smart” app in your mobile device




Select Form - Form 1 : New/Renewal Application for Registration as
an Electrical Contractor

Authorise "IAM Smart" to provide “e-ME” information

Please follow the steps below:
1. Open “IAM Smart” app in your mobile device

ES

2. Tap on "To fill"
3. Tap on “Agree to use” to authorise

BFE

gy

= To-do tasks(2) >
EMSD (Regulatory Services) \'
Web-Based Registration Ser... T
Form is awaiting to be filled Gt

Fill now

= e-Services via "IAM Smart"

(

O Recent

“Fill now”

Select e-Me Profile
to fill form for “EMSD (Regulatory

Services) Web-Based Registration
Services”

View form detail >

Your e-Me has 4 available

items(optional):

@ Dateofbirth
28-08-1969

Q Chinese name
ARIE

@ English name
WONG, KA WAI

@ HKICno.
G

Your e-ME does not have the followina 5 data.

Agree to use

“Agree to use”



New/Renewal Application for Registration as an Electrical Contractor
- Step 1 (Application Form

APPLICATION FOR REGISTRATION AS AN ELECTRICAL CONTRACTOR

APPLICATION FOR REGISTRATION AS AN ELECTRICAL CONTRACTOR
* Indicates a required field

*Indicates a required field Section A: Particulars of the Company Section B: Additional Certificate of Registration Section C: Business Nature (see note 8)
for Branch Office (see note 7)

Application Type * Business Registration Certificate Number

Select % 12345678-123-12-12-1

Please select the role *
Name of Company (English) *
© Onwer of Electrical Contractor O Authorized Person of Electrical Contractor

HKID No. *
G501353(3) Name of Company (Chinese) *
Name of Applicant (Chinese)

New Business Address (English) *

Name of Applicant (English)

Unit Select s Floor Block Select s
Name of Building
ot e company: Name of Estafe Phase of Estale
Street / Village Street no. / House / Building no.

oo ] ]

Check and fill in Particulars of

Tick “REC. Owner” and choose the “Application Type”, the Company, click “Next"

Check and fill in Personal Particulars, click “Next”




New/Renewal Application for Registration as an Electrical Contractor
- Step 1 (Application Form)

APPLICATION FOR REGISTRATION AS AN ELECTRICAL CONTRACTOR
* Indicates a required field

Section A: Particulars of the Company Section B: Additional Certificate of Registration Section C: Business Nature (see note 8) New Gomespondence Address

for Branch Office (see note 7
) Unit Select : Floor Black Select

Mame of Building

Name of Estate Phase of Estate
Branch Office (1)
Street / Village Street no. / House / Building no.
New Business Address (English)
Select District
Unit Select B Floor Block Select
Select Region
Name of Building

Contact Tel. No.
Name of Estate Phase of Estate

Sireet / Village Street no. / House / Building no.

Select District

Select Region 4 Add

If applicant requires to apply for additional Certificate of

If applicant does NOT require to apply for additional Certificate of

S belilel] EEE) QUi Registration for Branch Offices, Press the “Delete” Button, click “Next”

Check and fill in Particulars of Branch Offices, click “Next”




New/Renewal Application for Registration as an Electrical Contractor
- Step 1 (Application Form

APPLICATION FOR REGISTRATION AS AN ELECTRICAL CONTRACTOR
* Indicates a required field

Section A: Particulars of the Company Section B: Additional Certificate of Registration Section C: Business Nature (see note 8)
for Branch Office (see note 7)

Who are your primary customer group?

[ Residential Customers

[J Commercial Customers

[ Industrial Customers

(J Government or Public Enterprise
[ Others

Percentatge of Services Included
Electrical Installation Services Maintenance and Repair Services PITC (WR2) Services
0 % 0 % 0 %

Other Services (Please specify)

Check and fill in Business Nature (Optional), click “Next”




New/Renewal Application for Registration as an Electrical Contractor
- Step 1 (Application Form

APPLICATION FOR REGISTRATION AS AN ELECTRICAL CONTRACTOR

* Indicates a required field

Date of Application
22/12/2021

Application Type
New application for registration as an electrical contractor

Name of Applicant (Chinese)
HER

Name of Applicant (English)
PAK, WAI LING

HKID No.
G5013533

Position in the Company
CEO

Section A: Particulars of the Company

Section D: Photocopies of documents submitted in support of this application

The document uploaded to the system will not be saved together with the form in the draft, applicant has to sign and submit this form
immediately after uploading the document.

I.  Business Registration Certificate *

Choose File No Files Chosen

II.  Certificates of Registered Electrical Workers listed in Section A *
Choose File  No Files Chosen

Ill.  Documentary proof(s) of employment of registered electrical worker(s) *
Choose File No Files Chosen

IV.  Others
Choose File No Files Chosen

V.  Specimen Signature *

Choose File No Files Chosen

Check application particulars, upload the required

photocopies of documents, click “Signing with iIAM

Smart” after confirmation

I.  Business Registration Certificate *

Choose File  No Files Chesen

Il.  Cerlificates of Registered Electrical Workers listed in Section A~
Cheose File  No Files Chosen

Il Documentary proof(s) of employment of registered electrical worker(s) *
Choose File | No Files Chosen

IV.  Others
Chogse File  No Files Chosen

V.  Specimen Signature *
Choose File  No Files Chosen

* Please click <here> for Signature Specimen requirements

* EMSD will not proceed with the application if the format of submitted electronic photo and Signature Specimen do not comply with the
above requirements.

Declaration

| further declare that all particulars, statements and documents submitted herein and with this application are true and correct

Warning; It is an offence in law {0 furnish any false statement or infermation related io this application

Sign your application with “iAM Smart”

gning with iAM Smart

More Info»

Sign the application with “)AM Smart”, “Open

IAM Smart” to complete the digital signing




New/Renewal Application for Registration as an Electrical Contractor
- Application Submission Successfully

FORM1
THE GOVERNMENT OF THE HONG KONG SPECIAL ADMINISTRATIVE REGION ELECTRICITY ORDINANCE {CAF. 406) ELECTRICITY (REGISTRATION) REGULATIONS

APPLICATION FOR REGISTRATION AS AN ELECTRICAL CONTRACTOR

Submitted Successfully

Please note that the application has not completed until all counter sign completed and the application fee has been paid.

Date:2021-12-22

Application No.
C211000364

Email will be sent to authorized person for counter sign.

Applicant would be notified for payment to complete the whole application
after all counter sign completed.




New/Renewal Application for Registration as an Electrical Contractor
- Step 2 (Counter Sign by Authorized Person)

Tick “REC. Authorized Person” and fill in the “Application No” (from Email), click “Next”



New/Renewal Application for Registration as an Electrical Contractor
- Step 2 (Counter Sign by Authorized Person)

APPLICATION FOR REGISTRATION AS AN ELECTRICAL CONTRACTOR
* Indicates a required field

Section D: Photocopies of documents submitted in support of this application

The document uploaded to the system will not be saved together with the form in the draft, applicant has to sign and submit this form
Date of Application immediately after upleading the document.

22112/2021

|.  Specimen Signature *

Name of Applicant (Chinese) Choose File No Files Chosen

* Please click <here» for Signature Specimen requirements.

Name of Applicant {(English) * EMSD will not proceed with the application if the format of submitted electronic photo and Signature Specimen do not comply with the
- above requirements.

Declaration
HKID No.

35013533 | further declare that all particulars, statements and documents submitted herein and with this application are frue and correct

Warning: It is an offence in law to furnish any false statement or information related to this application

Position in the Company
Director Sign your application with “iAM Smart”

@ Signing with iAM Smart
Application No. -
C211000364 More Info»

Email Address (This email address will be used for appling application)

chchiu@emsd.go hk Sign the application with “/AM Smart”, “Open

IAM Smart” to complete the digital signing

Check application particulars, upload the required photocopies

of documents, click “Signing with iIAM Smart” after confirmation



New/Renewal Application for Registration as an Electrical Contractor
- Step 3 (Result) (Online payment)

Please select your desired payment method

Application No. Division

€211000044 Electricity Legislation Division

GovHK &EEBAT— 538

- TE ALERES
9

Payment Method *
WEEMRS

PEREAR | muan WETEE (HEEE) S IR
BESH Electrical and Mechanical Services Department
27-09-2021

w3 b3 =]
Proceed info@enmsd ZBemee 2021 0927 3000 0104
gov.hk Eoi HKS 315.00

: | sl D RENET ==
Choose Online E: -
BHAIER o
Payment Method e |
« BEBLTBES AEEE . UREEREEGRER -
. f-rﬁ Az : -»ﬁ:%ij?ﬁ;!%&’ln?éﬂ? | BRI ST R

@ Pay by Online Payment #

Choose “Pay by

Online Payment”




B TE2 () EMSD

Received @ WONG, KA WAI
From

B dvE

Tel
"E;‘I‘I‘IT
Email

W

Item Application No
m Fll 4 g'x :rE;

1 C211000044

Web-Based Registration Services & [cifift %
RECEIPT i

Application Form Name

S8 ks e A B

ELDCI - Form B — New/Renewal/Change of Grade of Electrical Work

Application for Electrical Worker Registration

Electrical and Mechanical Services Department
The Government of the Hong Kong Special Administrative Region
3 Kai Shing Street, Kowloon, Hong Kong
BE TS

itk Fu R 1%k

Enquiry Telephone No # 1% (852) 2808 3391

Receipt Date 28/09/2021

Wi 1 38

Receipt Number AA1B6212

Bl

Payment Reference No. 2021092830000061

e Hme:

EGIS Trace No. 230655

EGIS& 5 R5E:

Number of Applications 1

LETT/EE]

Payment Method 1CB

A
Application Date Amount (HK$)
H g H i B (s
28/09,/2021 315.00

Total £4%: 315.00

Web-Based Registration Services Receipt

New/Renewal Application for Registration as an Electrical Contractor
- Step 3 (Result) (Download Receipt)



