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1 February 2013

All Registered Lift/Escalator Contractors
All Registered Lift/Escalator Engineers

Dear Sirs,

Circular No. 1/2013
Revised Specified Forms for Application for Use Permits for Existing Lifts and Escalators

This circular aims to introduce the revised specified forms for application for use permits for

existing lifts and escalators and provide guidance in completing the application forms.

Attached please find revised Form LE11 (Application for a Use Permit Permitting a Lift to
Continue to be Used and Operated) and Form LE12 (Application for a Use Permit Permitting
an Escalator to Continue to be Used and Operated). The revised specified forms should take

immediate effect.

If the application is to be made by the responsible persons for the lift or escalator, you should
provide them with the safety certificate issued by the registered lift or escalator engineer who
carried out the examination and remind the responsible persons to fill in and sign parts 1 and
2 of the application form properly before submitting it to the Electrical and Mechanical
Services Department. If you are entrusted by the responsible persons to make an application
for a use permit, you are also required to complete and sign parts 1 and 2 of the application

form.
You are also reminded to check and fill in the full location address of the lift or escalator

concerned in both English and Chinese in the safety certificate. These addresses will be

printed on the use permit.

N Z Sk FEF B T2 » FIEEFERIREE 2 4% o Comespondence should be addressed to the Electrical and Mechanical Services Department and not fo individual officers by name.



Yours faithfully,

(W. S. CHUI )

for Director of Electrical and Mechanical Services
Encl.

c.c. The Director of Architectural Services (Attn.:CBSE/2)
The Director of Buildings
The Director of Housing (Attn.: SM/QM)
The Lift and Escalator Contractors Association
The Registered Elevator and Escalator Contractdrs Association Ltd.
The International Association of Elevator Engineers
The Hong Kong General Union of Lift and Escalator Employees
The Building Services Operation and Maintenance Executives Society
CE/GES, CE/MUN, CE/HS, CE/TSCS, CE/AVE, CE/PD



HEBTES

EMSD
HETATHES
ié*% LE11 Office use only
EE TR R N
FHEHE R (B BYBEIED(E 618 )
i e S A B R R TR S AT 3B pecsoeno | | ||| ] ] ]
FORM LE11

THE GOVERNMENT OF THE HONG KONG SPECIAL ADMINISTRATIVE REGION
LIFTS AND ESCALATORS ORDINANCE, CHAPTER 618
APPLICATION FOR A USE PERMIT
PERMITTING A LIFT TO CONTINUE TO BE USED AND OPERATED

B2RH [R8 LE1 BT WAEREBIHRRREEE HBAMLYE -
Please read the “Notes to Form LE11"”, complete this Form in BLOCK LETTERS and enter v' in the
appropriate box(es).

B . BEIRZBZER (BK)

To : The Director of Electrical and Mechanical Services (“the Director”)

£ | mBAAN T UBHARSBAER)

Part 1 Particulars of the Applicant  (This part must be completed by the Applicant)
FHEE A I 2 4R 557

Lift Location ID.: I | } ‘ | ‘ | l| | | '

EKER ZE VAR
Lift No. installed at
B ARNBHRER

"""""""""""""""""""""""""""""""" ERARAEEENER)
(Please /77/?‘/79 contact details within s box)

) [PPSR Ut PP Y 5
)

CEE: RNEQ U Lttt D5 ok {4 B2 R 55 A B 4)
(Note: This Department will correspond with the Applicant using the above address)

BB ARER AR B AR
Contact Telephone No. of Applicant

R AR EE
Email Address of Applicant

EEalivant2) Z5 =N E

Name of Registered Lift Contractor

*EAEREMZE  *Delete whichever is inapplicable

Form LE11 (01/2013)



F2H L35 (A EEHBRBARRRES)
Part 2 Declaration (This part must be completed and signed by the Applicant)

RNARBR (FHREE K BEBHIEG]) (55 618 E)5E 26(1)b)E A LA ERF AR - i LR
BRHTEMEZENTEIEERRBMG VRE (ABREIRERESHSIRELTA) FRENMAEX
fHanEmR) °

In accordance with section 26(1)(b) of the Lifts and Escalators Ordinance, Chapter 618, | would like to
apply for a Use Permit for the above-mentioned lift. A safety certificate (Annex 1 of this Form) issued by
a registered lift engineer and all the necessary documents as stipulated in the Code of Practice for Lift

Works and Escalator Works, where applicable, are enclosed.

LRFTEEEE:

The above-mentioned lift is:

O RABEREILFRZE)FES -

privately owned (with owners corporation).

O RACTBREREILRZE)MES -

privately owned (without owners corporation).

O BRISFTES -

Government owned.

O FEZEESMESR-

Housing Authority owned.

O Eft FEH):
Others (Please specify):

REARE =p:t
Signature of the Applicant Date

“ETEAEME  *Delete whichever is inapplicable
Form LE11 (01/2013)
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1. ARBHBEARIEERRZESMASK IIRMETEHERBAFAEENEBEATERR -

2. BEAREREZENEMARE TRRME BZRMRARBEERBLEINNE2EFEMHNMESS
tﬁ“% VAERA B AT R R L Fr B I RSB N L IR IEIR AL - 55X 8 » M7 FEH# TI26M
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3. BB ABEZARMB(RMBLE 1)&’]%1ﬁﬁ%ﬂ%2ﬁ5&&i§$ﬁt‘;§% - AEGURFARBEAESR
BB R B ARA - MRERNERGEAER - FUSEBARNE RIAFEEAOMERTR - A
BAEEHERBAER -

4, MRPFEY  BEIERIENWRIRFRENT=EALERAZLHERS  YEHERERRERK
f;(ﬁﬁﬁﬁ"%@#?ﬁ"ﬁhﬂ:‘nﬂ’]ﬁ BILABSR A TR BEA  ANSRHETMAREIRRMELNREE
E_@?ﬁ@"

5. FREEHNARARRERNERERTIERANBRUEWBES DAY R ESNRER
E) -

6. FAEMNEEARERMRETIRBREAE  UEARBERENSERNERZMRER - R
BN E—(/ERZELERE B4 FﬁHUE'JﬁTﬂWEﬁ}Z R B’Jﬁ)&H&qAB’\J: fn/ERENRE
E%E,Hﬁ?_érﬁiﬁéitéf—i o IRZRBNEAMRRETTA @ RIFZAERRE A RS E TR B 8
THE  RE—%F -

NOTES TO FORM LE11

1. The Applicant of this Form means the responsible person for the lift, who employs or arranges the
registered lift engineer to carry out the examination, or his/her representative.

2. The Applicant must ensure that the appointed registered lift engineer completes and signs the safety
certificate in Annex 1 of this Form (Form LE11) to certify that the lift and all its associated equipment or
machinery are in safe working order. Please note that the validity period of the safety certificate issued
by a registered lift engineer lasts for 60 days counting from the date of completion of the examination.
Late application will not be accepted.

3. The Applicant must complete and sign Parts 1 and 2 of this Form (Form LE11). This Department will
correspond with the Applicant making use of the contact details provided by the Applicant. If there is
any change to the correspondence address, the Applicant should notify this Department in writing and
clearly state the lift location ID for updating the contact details.

4. If the application is approved, this Department will issue the Use Permit and a serially numbered receipt
(applicable for an application made by post) to the Applicant by a registered post within 13 working
days of receipt of the application. The safety certificate issued by the registered lift engineer will be
returned to the Applicant at the same time.

5. The responsible person for the lift must display the valid Use Permit in a conspicuous position in the car
of the lift (for a lift not used for carrying persons, adjacent to the main landing of the lift).

6. The responsible person should apply to the Director of Electrical and Mechanical Services Department for
a Use Permit in advance in order to avoid suspension of lift services due to expiration of the Use Permit.
If the examination of the lift is completed by a registered lift engineer on a date within the period of 2
months ending on the date of expiry of the preceding Use Permit, the Use Permit will be valid until the
1** anniversary of the date of expiry of the preceding Use Permit. If the examination of the lift is
completed at another time, the validity of the Use Permit, lasting for 1 year, will count from the first day
after the completion of the examination.

*HTEBEMZE *Delete whichever is inapplicable
Form LE11 (01/2013)
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EETTEM -

APPLICATION AND PAYMENT INSTRUCTIONS TO FORM LE11

The fee for the application for a Use Permit for continuing use and operation of the lift is HK$290.

The Applicant can submit the application form through any one of the following methods:

i) The Applicant can submit the duly completed application form and pay the prescribed fee IN
PERSON at the Customer Services Office of the Electrical and Mechanical Services Department,
Ground Floor, 3 Kai Shing Street, Kowloon, Hong Kong. A serially numbered receipt will be
issued immediately. If the application is approved, the Use Permit will be sent to the Applicant
through the correspondence address provided in Part 1 of this Form.

Office Hours:
Monday to Friday 9:00 a.m. to 5:15 p.m.
Saturday, Sunday and Public Holidays closed

i) The Applicant can address the duly completed application form and prescribed fee in the form
of a cheque BY POST to the Director of the Electrical and Mechanical Services Department at 3
Kai Shing Street, Kowloon, Hong Kong. If the application is approved, the Use Permit and a
serially numbered receipt will be sent to the Applicant through the correspondence address
provided in Part 1 of this Form.

Note: CASH SHOULD NOT BE SENT THROUGH THE POST.

Cheques, Drafts and Cashier Orders should be made payable to ‘The Government of the Hong Kong
Special Administrative Region’ and crossed. They must not be made payable to any individual
officer. Post-dated cheques will not be accepted.

¥R EAEME *Delete whichever is inapplicable

Form LE11 (01/2013)



B 1 ZEBE (D 7B R M APEE T IZAMER R EE)
Annex 1 Safety Certificate (This part must be completed and signed by a registered lift engineer)

FHEEE I 2h AR R
Lift Location ID.: e o e ol | gl Ay

BRI FEBE X RE L)
(Please provide fhe /it adtress in Chinese and Fnglish)

EER 78 SR BE A
Lift No. installed at

A - BT TIRER(4R SR RLE ) :
BRPARABR = A H

“(FF) R (FHEEREDBIEN) (5 618 B)FE 22 & 24 2 HRTE - ELRFE#ERENER
T TTREZITRER R EFMA BB R AR BIERER -

() IR (FrIE R BBBBIRD) (£ 618 B)F 23 K 24 (RZRE - ELAFIEBREREANER
T TEAREZAEE N ERE B REIEBROBERE

W BRI TR R BT A AR RGN L IR EARRE -

l, , registered lift engineer (No. RLE ), have
on the day of

*(a) completed the thorough examination of the above-mentioned lift without load and all its
associated equipment or machinery in accordance with sections 22 & 24 of the Lifts and
Escalators Ordinance, Chapter 618,

*(b) completed the thorough examination of the above-mentioned lift with load and all its
associated equipment or machinery in accordance with sections 23 & 24 of the Lifts and
Escalators Ordinance, Chapter 618,

and certify that the above-mentioned lift and all its associated equipment or machinery were in safe
working order.

RARIELER -

O  AARBEREM FRAEMRE TR M AR
| declare hereby that | am employed by the registered lift contractor undertaking the maintenance
works of the above-mentioned lift.

O ARNAWIEREERANE A RERERE TR a0 M R -
| declare hereby that | am not employed by the registered lift contractor undertaking the
maintenance works of the above-mentioned lift.

SRS TIZEIRE =RRHE
Signature of Registered Lift Engineer Date of Issue

*GTEAZMZE  *Delete whichever is inapplicable
Form LE11 (01/2013)
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FORM LE12

THE GOVERNMENT OF THE HONG KONG SPECIAL ADMINISTRATIVE REGION
LIFTS AND ESCALATORS ORDINANCE, CHAPTER 618
APPLICATION FOR A USE PERMIT
PERMITTING AN ESCALATOR TO CONTINUE TO BE USED AND OPERATED

B2 [RE E12 fBa]  WAERESERRREFEE SRAMN LV
Please read the “Notes to Form LE12”, complete this Form in BLOCK LETTERS and enter v" in the
appropriate box(es).

B} ETREZEER ('BK"

To : The Director of Electrical and Mechanical Services (“the Director”)

E1% |SBAEN | (ABIARTEARR)

Part 1 | Particulars of the Applicant  (This part must be completed by the Applicant)
B e B AR

Escalator Location ID.: | | | l l ’ | |‘| l | l

EERN ) RE B
Escalator No. installed at
BRREARBAER

(BERABAEBEAER) |
(Please 11l the contact details within #fis box)

CIE: ANEGU Ll it 525 ph i B ER 5 A B AR)

(Note: This Department will correspond with the Applicant using the above address)

BB ABB AR BAERS
Contact Telephone No. of Applicant

B AR EE
Email Address of Applicant

At it B B AR Ay 2R

Name of Registered Escalator Contractor

*REAEMZE *Delete whichever is inapplicable
Form LE12 (01/2013)



F£2 8 Z (EHBHEHBFAREBERES)
Part 2 Declaration (This part must be completed and signed by the Applicant)

RAFRER (FHREEREEBHIEO) (5 618 B)FE 56(1)b)ik - B L BENHERF/EME - M _LhEME
BB IRMERNTEZFEARBHMG WVRE (ABREIERESHIRREL TR PRENAEX
Hr@nER) -

In accordance with section 56(1)(b) of the Lifts and Escalators Ordinance, Chapter 618, | would like to
apply for a Use Permit for the above-mentioned escalator. A safety certificate (Annex 1 of this Form)
issued by a registered escalator engineer and all the necessary documents as stipulated in the Code of

Practice for Lift Works and Escalator Works, where applicable, are enclosed.

FREEHE:

The above-mentioned escalator is:

O RABERINZEMES -

privately owned (with owners corporation).

O FRAMBEEIURZEE)FRES -

privately owned (without owners corporation).

O BESF%EE -

Government owned.

0O RFEZEEHMES-

Housing Authority owned.

O Hfh FEIEA):
Others (Please specify):

HEBARE B
Signature of the Applicant Date

“EREAEME  *Delete whichever is inapplicable
Form LE12 (01/2013)



R LE12 55t
1. RERNBEEAZKEERRZESMasEI2METEHRENEBHENETATERR -

2. HEF ﬁﬁﬁﬁf%ﬁiEE’J?fFﬂé@J@EI?&EWEiﬁyﬁwﬁ’\zﬁi‘%%(iﬁﬁmZ)E’JﬁﬁmE(W1¢1)&Ema
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3. BB ABEZARE E*%LH2)8’3%145%[1%2*5&&2‘%*%_]: R E - ABSURBARHKNEBAELES
|_|1¢Eﬁi$ FABAR - IMRERNERBEAEE - FUSEBRAANE RZHREBHAHMERT - AR
AEBHBRBAEF

4, MRBFEY  REIERBeRNBIBFRENTZELERARLERR  YEHERERERK
E(@%W@Biﬁ“ﬁhﬂjmﬂ BSUNBREXATERBA ARSREIMESBEIRRMBELNRZEE
E_'f%ﬁ@°

5. BEFBNAREAZRARNERERTNESHLAOSNERME -

6. BFHNETARREAKELREZRLTHE  WEBBBRERENSERNERIEMERIEA - IR
BRERBRN E—7/ERENERB BERAMIERATX /E% Eﬁﬁxﬁlﬁ?}"\ﬁ’\_t n/ERENE
ﬁlﬂ%ﬂ;@%i {Léaﬂlﬂ IRZBBNEMEETK - AZERENB RS E SRR B2
H#ER 618

NOTES TO FORM LE12

1. The Applicant of this Form means the responsible person for the escalator, who employs or arranges the
registered escalator engineer to carry out the examination, or his/her representative.

2. The Applicant must ensure that the appointed registered escalator engineer completes and signs the
safety certificate in Annex 1 of this Form (Form LE12) to certify that the escalator and all its associated
equipment or machinery are in safe working order. Please note that the validity period of the safety
certificate issued by a registered escalator engineer lasts for 60 days counting from the date of
completion of the examination. Late application will not be accepted.

3. The Applicant must complete and sign Part 1 and 2 of this Form (Form LE12). This Department will
correspond with the Applicant making use of the contact details provided by the Applicant. If there is
any change to the correspondence address, the Applicant should notify this Department in writing and
clearly state the escalator location ID for updating the contact details.

4. If the application is approved, this Department will issue a Use Permit and a serially numbered receipt
(applicable for an application made by post) to the Applicant by a registered post within 13 working
days of receipt of the application. The safety certificate issued by the registered escalator engineer will
be returned to the Applicant at the same time.

5. The responsible person for the escalator must display the valid Use Permit in a conspicuous position
adjacent to a landing of the escalator.

6. The responsible person should apply to the Director of Electrical and Mechanical Services Department for
a Use Permit in advance in order to avoid suspension of the escalator services due to the expiration of
the Use Permit. If the examination of the escalator is completed by a registered escalator engineer on a
date within the period of 2 months ending on the date of expiry of the preceding Use Permit, the Use
Permit will be valid until the 6-month period beginning on the date immediately after the date of expiry
of the preceding use permit. If the examination of the escalator is completed at another time, the
validity of the Use Permit, lasting for 6-month, will count from the first day after the completion of the
examination.

*BTEBEME *Delete whichever is inapplicable
Form LE12 (01/2013)
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1. BFREEFRNRMEEITHRNERENERREK290TT °

2. BBEATRBUATEA—RBITIEERHHRS:

) EBBARBIEENERRE 3RHETREZLMT [FLREM] BEAZNABRE
& GRSk }\AEHBTZ%?*%HFH&% INERFEERL - AR R ARBAEARRRKS 1 SR

HUF AR A

NSy =

EH—ZFF FFOREETRFSKF 159
BHIN - BRAZRRE wREa

i) BRANAUUABFIRAGEZNRFRRNBEIZFTIBTENERAE 3 RRETREES
RIK - R EEL - AR REREEBEIARBAERRRKSE 1 BRREANMBIFRERS
AR RIOBFRE -

3. AXE - BEERAZEHEFAIMN [FAFIITREBRAMA] ENBE  D2RAXMEHEE - #
SRATER -

APPLICATION AND PAYMENT INSTRUCTIONS TO FORM LE12

1. The fee for the application for a Use Permit for continuing use and operation of the escalator is
HK$290.

2. The Applicant can submit the application form through any one of the following methods:

) The Applicant can submit the duly completed application form and pay the prescribed fee IN
PERSON at the Customer Services Office of the Electrical and Mechanical Services Department,
Ground Floor, 3 Kai Shing Street, Kowloon, Hong Kong. A serially numbered receipt will be
issued immediately. If the application is approved, the Use Permit will be sent to the Applicant
through the correspondence address provided in Part 1 of this Form.

Office Hours:
Monday to Friday 9:00 a.m. to 5:15 p.m.
Saturday, Sunday and Public Holidays closed

i) The Applicant can address the duly completed application form and prescribed fee in the form
of a cheque BY POST to the Director of the Electrical and Mechanical Services Department at 3
Kai Shing Street, Kowloon, Hong Kong. If the application is approved, the Use Permit and a
serially numbered receipt will be sent to the Applicant through the correspondence address
provided in Part 1 of this Form. '

Note: CASH SHOULD NOT BE SENT THROUGH THE POST.

3. Cheques, Drafts and Cashier Orders should be made payable to ‘The Government of the Hong Kong
Special Administrative Region’ and crossed. They must not be made payable to any individual
officer. Post-dated cheques will not be accepted.

ETEAEME  *Delete whichever is inapplicable
Form LE12 (01/2013)



B 1 REEE (LLBHRAZMEBHE T RMERTRERS)

Annex 1 Safety Certificate  (This part must be completed and signed by a registered escalator engineer)

B s B R 5k
Escalator Location ID.: \ ‘ ‘ ’ ' ‘ ‘ |'| \ i ‘

(GBIEE B Btay P X R FE )
(Please provide the escalator addtess in Chinese and English)

EER L SRE B
Escalator No. installed at

KA - B B B TAZ2AN(4R 5% REE )
ERARAER F A HizBR (FHE# R BBEIER]) (55 618 E)SE 53

K 54 1G22 HE - FeRE Bl BB R A BB REIRBRANBERR  WERZBBDHREPTEE
BRI M N L IR ERRE ©

I, , registered escalator engineer (No. REE ), have

on the day of > , completed the thorough examination of

the above-mentioned escalator and all its associated equipment or machinery in accordance with
sections 53 & 54 of the Lifts and Escalators Ordinance, Chapter 618, and certify that the

above-mentioned escalator and all its associated equipment or machinery were in safe working order.

RARVELERRR -

O AARBERER LR 8B RE T e BrAR -
| declare hereby that | am employed by the registered escalator contractor undertaking the
maintenance works of the above-mentioned escalator.

O RNAWMIFEZRERAR it 5 EBHRETRA MBS -
| declare hereby that | am not employed by the registered escalator contractor undertaking the
maintenance works of the above-mentioned escalator.

HMBEEE TIZEIRE =B
Signature of Registered Escalator Engineer Date of Issue

BT EAEMZE  *Delete whichever is inapplicable
Form LE12 (01/2013)
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