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Voluntary Registration Scheme for Vehicle Maintenance Workshop

&_IE Form 5
EREE AT EEImAtEIE T 15

Application as a Registered Vehicle Maintenance Workshop

=X Note: 1. BBEAIERAHFERA - B5MlE (RIBSWIBEREN)  (EEHFEMRAIMEMEE TSR AIMPHEER) M=

(EMHIE TIZBHISS) R (BREHIBTIEESI) -
Applicant should read carefully the "Guidance Notes to Complete Form 5", the "How to Apply for Registration and Renewal of
Registration as Vehicle Maintenance Workshop" leaflet , the "Practice Guidelines for Vehicle Maintenance Workshop" and the
"Practice Guidelines for Electric Vehicle Maintenance" before completing this application form.

2. RPFROFMBHOEUERIER - FEESHONL VIE R SRAEREMZE -
Al sections of this application form should be completed in BLOCK LETTERS. Please tick [ as appropriate and delete if
inapplicable.

3. MERPFHRA - BERBLERMEEN « %£F  ELATNSRIELBHHFEBH -

The application form should be completed, signed, applied the company seal and dated duly before submission.

4. WEMUAHER @ FRRERER - BEBANE—BRRLHZRIELDR  BPFER—HHER -

If space provided is insufficient, please attach supplementary sheet(s) which should each be signed and dated by the applicant.

Section AZB: /ATEHR Particulars of the Company

(1)

Business Reglstratlon Certificate Number:

ATEHE

Company Name:

(i) EZEME -

Business Address:

Eﬁ%fagulzd. . (] T#/Tr IndustrialFactory []#% Commercial  [] 4% Residential
Types ot Building: |:| 5% (BSERERD) Residential Composite (with domestic part)

|:| Efn ( 555¥688 ) Other (Please specify):

(i) @AM -
( BN EFRR )

Correspondence Address:
(If different from the above)

T|EEIRIS Telephone No. (5) {BEELS Fax No.
F 35S Mobile No. (7) E|EBHOILE-mail Address:
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Section B} : TIRRESmMEISH; T& R Particulars of Workshop and Vehicle Mechanic(s)
(1) HFERSESEABAY T iRARFEEEE Service Scope Applyingto be:  1C AMRAHEE [

EVE E@EH (BfE) O EVL Z#& (BEE) U EVH 8% (S8R) ¥ O

FhiastMEREEIE LR REERY —SEHBNE B EESIRFEENFEMRT

All EV VMWs must employ at least one registered vehicle mechanic with respective EV service scope.

# sIMERE (SER) HIZTIRMIERS Eligibility of EVH workshop :
O BEREEEDEL GRS

Accreditation with document proof from Original Vehicle Manufacturer
0 BEUS=HREHREBEETRZESELIRIRS
Assessment by independent 3rd party with inspection report

(2) #REPFAESIMOVTIRER (REBEUREP—@E1A)
Type of Workshop Applying to be (choose only one type from below):

000 s |0 RRE0ET (EREELBEBES) R

Pledged to endeavor to abide by the Practice Guidelines for Vehicle Maintenance Workshops, and

Type One " . o
iy O SBEEBINTIWMIEIR =N O SRAEBROEEINS (RHE1 & f# )
Franchised Bus Company Workshop or Vehicle Dealer Workshop [see Note 1 and Note 3]

) [] B=m@ | O BESEIET (EMEHETRERED) R
Type Two

A ZEIMRIELER ;s URITSROBERBIFEMN (253 2() & @53 ]-

Pledged to endeavor to abide by the Practice Guidelines for Vehicle Maintenance Workshops, and

(i) AROBLAEMERT @ EPAEAIR—BEEBNEMR  MEERERISHAREROMIER

Employing at least 5 vehicle mechanics, of whom at least one must be a validly registered vehicle
mechanic, and the vehicle mechanics collectively are qualified for at least 2 different major registered
service classes; and the workshop should have at least 5 vehicle working bays [see Note 2(i) and Note 3].

iy ] =@ | ) BEBNET (EMEETHREHES) - R

Type Three
(il BRABE—BEEEVEMOEERIRROE—EIIFER BfE:F 2(i) RBE3]e

Note 2(ii) and Note 3].

Pledged to endeavor to abide by the Practice Guidelines for Vehicle Maintenance Workshops, and

Employing at least one validly registered vehicle mechanic and having at least one vehicle working bay [see

*E2018FTR158 1 - AETEIRBRSHNENF TIHIMPE - ERE— » FAF=H L RTRREMOFIMTIBOOEK » 17

RESE o

*Starting from 15 July 2018, new application for registration as Type Four workshop is no longer accepted. Furthermore, requests for
conversion from a registered Type One, Type Two or Type Three workshop to a Type Four workshop will not be entertained.

(3) EEERMHIE TIZTFEMINEFRE FEEHEM SERK o
Area of fixed cover for the vehicle working bay(s) m2.

4) ZEGITMEMMIERTER (R :

Particulars of Registered Vehicle Mechanic(s) employed [see note 4].

G F1iz TSRS ST AR #5 38R REEE BB
Name Position Registration Number Registered Service Date of Expiry
Class(es) & Scopes | (HDD-HMM-EYYYY)
(1) VM |0
(2) VM {0
(6) [{EFRGVEIMERImMEBRIH®E_ - RIESIME@mEssIEgs o

Number of registered vehicle mechanic(s) ,and number of non-registered vehicle mechanics(s)

employed.
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Section C Z: N4 KE¥ Document and Material
FERRIEAPBER R NEEAX S RER

Please ensure the following supporting documents and information are submitted together with this application form :

(1) [ mExsB0EENA mss 51 Photocopy of Business Registration Certificate [see Note 5].
2) [ EPs5EEs (1)) ESMKRBEEIE IS () EREERNEERN ; Nb) SBEES(RNERAERRMLH
1) NEEER ; Ho TEREAS(FEAFEARMNER ZERBNEIEILIZMBASEENE

Applying to be a vehicle dealer workshop under Section B (1)(i) : Photocopy of (a) Certificate of authorisation
issued by the Vehicle Manufacturer; or (b) Membership certificate of the Motor Traders Association of Hong Kong
(or equivalent organisation); or (c) Certificate of appointment as a chartered maintenance workshop issued by the
Motor Traders Association of Hong Kong (or equivalent organisation)

3) [0 7 B &8 (4) FriEsRAVEEIMIEIS I THSEMBEENA
Photocopy of Registration Card(s) of the Vehicle Mechanic(s) listed in Section B (4)

Section D Z§: ZEM4E ( O3#BZR—IE )Business Nature (may choose more than one item)

(1) =FHv4ER: L[] Wb AZF Private [] ATEF Company [ BIFF Government [] ARZE Utilities 3 or
[] Bttt gssem Other (Please specify) :
(2) HEIERVEREBILNT -

)] #LZREE Private Car @t Taxi  G)[JE Light Bus (4)[_] B+ Bus
)L #=RIEE Light Goods Vehicle (6)[_]cpAUESES Medium Goods Vehicle (7)[] SRS Heavy Goods Vehicle

)[] E&& Motorcycle
)] #MEHEEEEERHBEESS Articulated Tractor and Trailer
0[] Eftt (221545 3IFREEHR) Other (including Special Purpose Vehicle)(Please specify):

(B) BFLROHREMARARERIRAEIER - REFER TFNERCBHRMBIEINTIE - BERUTER :
Please fill in the following if services involve any repair, maintenance or replacement work of LPG vehicle fuel systems or
associated components and replacement work to LPG vehicle fuel tanks:

(1
5
(8
9
(1

M[] 89t Taxi (2)[] /hE Light Bus (3)[[_JE Mtk (355588) Others (Please specify):
REEIERRERRERENEREETR GIEMERTRESKEBS 130 AGHR)

Workshop with an approved Notifiable Gas Installation (NGI) (i.e. Approval granted to store water capacity of more than
130 Liters LPG) : [[]J2YES/[] & NO

BEZVBENEBEALRMRIE No. of Competent Person(s) (Class 6) employed and their respective registration nos:
B Person(s) /#®3E Registration nos:

EMSD/VMOS (08/2024)



Section EEB : B5BH Declaration

(1) BAERERBPFRAMT —IERNRIEPFRRMEBEASHILRBER - ZAZLER - FAEPFRAERN—IERR
PEERFERIERAIH - BERARPPBEEEN - AAXE @ HERNNEERSRFELERERL - BIEIETE - PEREE
W o BARKRATMEERZIRFRBIEHHIREARE °
I have carefully read over all the information printed in this application form and the personal data privacy statement attached with
this application from, and declare that all information given by me on this application form and documents submitted with this
application are true and correct to the best of my knowledge. | understand that giving false information or making false statements
knowingly and wilfully is an offence under the law and may result in the application being deemed to be invalid. I, on behalf of the
company, agree to accept the complaint handling mechanism and its decisions.

Q) FACESALIRBER HEREAPEXRELATEHE -
| have obtained the authorisation from my company to complete, sign and apply the company seal on this application form.

(B) FABRERETRECBRUEZRERABATHRIES AT PERAMERNER RIZHE0ZASS
| hereby authorise the Electrical and Mechanical Services Department to enquire and verify with the issuing organisations and
responsible persons the information and supporting documents | have submitted for this application.

@) FANAEBHETRENARRK () FETIBARPEETES ; UK (1) EFTIBISEMERE - HATIBETRE -
| agree to allow the Electrical and Mechanical Services Department’s representative(s) to (i) visit our workshop for examination of this
application and (ii) conduct audit inspection of the workshop after its successful registration under the scheme.

6) FAOBURAERSHETEZHATISETHNERKE - BRIEEISRBEMEERINEIEZEESRESSKIVESTE - 10
BEEEE - ATIZ005TMERISWEH o
| accept that in case of failure to facilitate the Electrical and Mechanical Services Department in conducting audit inspection of our
workshop, the case will be referred to the Vehicle Maintenance Technical Advisory Committee (VMTAC) for deciding whether to
take appropriate action. In a serious case, the registration of our workshop will be cancelled.

After you save the signed form, you will no longer be able to edit it.
Save a copy first before you sign, if necessary. After you save the signed form, you will no longer be able to
edit it. Save a copy first before you sign, if necessary.

Please
Sign Your Name Here Please Seal Here

BARE 2 Name NIENE
Signature of Applicant UERBIESS in block letters Company Seal
BEEDERS BRiAZ BHA
H.K.I.D. No. Posotion in the Company Date

EMSD/VMOS (08/2024)



EREERL A s MR ERIMAEIE TIRa0fRsT

fisE 1.

fiisE 2.

figst 3.

fi\st 4.
fig5E 5.

BECINIREREHZEEREERMBELKCLRBHAT - BERRIEAZBEETNEEDBNEZERELESE
EBRMANENERRY (BIEERMIER) AT FRELKRESBVERE (RERFARMEOVER) 02T NEFBS
AT (FRASARMOVER) ZERAFOEREERBOHAT -

(i) SE@IFEREEMmEE DZARMMERBEE LERLUETEMEIEN TIFER - #EIIFERUVERMUNE
EITHEHSHVE - ZETIFERBNERAEDR : B8 (PR L) 50F5K ; AREBHERBRH20F5XK ; BEEH
105F75K ©

(i)  MEI{FEfI2EEmiEE TI5ARRIBEREFEE LERIETEMMEISH TIFER - TIFEEUWRENNE
EITHEIZE0EER - TIFEERERAREEDR : B8 (PRFBU L) 50FHK  AREHIELREHIH 0FE5K s BEEEH10F
75\ Lo

ENSESEMREOER T BECTAINEMNIEBWEMEE TIH (BEUER TIRMRIN) RTLUPERRE
—HREIM TS - EMBEWiEE 15  ENSESEMEEFERT - MERENERIEERTIZERES Rt 15
BIEK + RIRTIARERAE ZRBIFEM TS ; SR - [BRFERN/AE=LHEMIS -

BRRROR— S BB MOEMEISRTOEN -

BERARRNDATBENER MU SR BRINTEE - NNENEWIMEE TSR - BFEREERNEER+
WEIFERA - NEBEINBAKE TIZEEMESTIMEBREE - WRIRIBRMOVEIRNY - BRI

Notes for Application as a Registered Vehicle Maintenance Workshop

Note 1.

Note 2.

Note 3.

Note 4.

Note 5.

A franchised bus company means a company providing a franchised public bus service under the supervision
of the Commissioner for Transport. A vehicle dealer is a company authorised by the vehicle manufacturer(s) for carrying
out sales and after-sale services including vehicle maintenance in Hong Kong; or registered with the Motor
Traders Association of Hong Kong (or equivalent organisation); or appointed by the Motor Traders Association
of Hong Kong (or equivalent organisation) for providing chartered maintenance services.

(i) "5 vehicle working bays" means the workshop must have 5 vehicle working bays which are equipped with a fixed
cover, and each working bay must be large enough to accommodate the vehicle under maintenance. The area of
each vehicle working bay must not be less than: 50 m? for goods vehicles (medium size or above); 20 m? for light
vehicles, and 10 m? for motorcycles.

(i) "One vehicle working bay" means the workshop must have 1 vehicle working bay which is equipped with a
fixed cover, and the working bay must be large enough to accommodate the vehicle under maintenance. The area
of the vehicle working bay must not be less than: 50 m? for a goods vehicle (medium size or above), 20 m? for a light
vehicle, and 10 m? for a motorcycle.

Subject to the fulfilment of the basic registration requirements, franchised bus company workshops or vehicle
dealer workshops (other than those belonging to Type Four workshops) can only apply for registration as a Type One
workshop. Other vehicle maintenance workshops, having fulfilled the basic registration requirements, with capacity
and mechanics employed in compliance with the requirements of Type Two registered workshop can only apply for
registration as a Type Two workshop; otherwise, they should apply for registration as a Type Three workshop.

Please provide the particulars of at least one Registered Vehicle Mechanic.

If there is any change to the Company Name or Business Address provided in this application form, or even change of
type of registered workshop, a written notification should be submitted to the Vehicle Maintenance Registration Unit
of the Electrical and Mechanical Services Department together with all the necessary documentary proof within 14
working days of any such change for processing.

JEZERFEFR Submission of Application

PEAYICCEZNPFRETTREPXGNRINARER - BSETBNERNESRNETIEE "HMiESsIME ., I -
PEANTREERZEEBNEMMASFHETZZSRIMT "EMRFTBMSEE ., - "EMRFIBISE VAR

REM—

ER FFFIEERFOF150 - 281 « BRARBRIAR -

Duly completed application form together with copies of all supporting documents may be submitted by post to the Vehicle
Maintenance Registration Unit of the Electrical and Mechanical Services Department (EMSD) at 3 Kai Shing Street, Kowloon, Hong
Kong; or in person at Registration and Permit Office, Ground Floor, EMSD Headquarters, 3 Kai Shing Street, Kowloon, Hong Kong. The
Registration and Permit Office opens from 9:00 a.m. to 5:15 p.m. from Monday to Friday, and closes on Saturdays, Sundays and Public

Holidays.
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-6 -
(ERB AR RIEEA)
WEEASKIB B

L IRESKRBRANEAER - KEIEZSHWEESEMES AR TIEWN :

() ETESIMEmtE TINIMEMEER T EHNEABREN LIF - BERERREEBIAL - DEER
ERESEARZRIGEMEMEERTHER ; UK

(i HEFZLRE -

2. R{EAERHEEBERITE o RRERFEINER - FEYRELEHREEBEAER -

ERZERALR

3. WETRIURLXSE | RATEHNBHMEEMBAERBIREPIREBIRESRIBRAOVEASL - E5IMER - HET
REYERILQARIKE NRER - FEER A TOBFEMOEKE N RER
() SEffE@wEEIS (RIRATSHE « EEM - SERIBDREIMBWMEIS TSORBER « R/BIFIETHIER )
(i FEfE@mEESHRT (RIRES « FEMRE  sSTMRFZFRIREMERBH)

EREBEAEH

4. IRIE CBEAER (FLR) 151D 55 18 REE22 5 - URMIKR 1 56 RABIRE @ IMRERHFKEABROEESIIETER
KREFNEBRNEBEAZY - EREEERREARBMIETARESFFRHIEREEASRNES -

i
%

5. RAURRARBINEBAESRNEDS @ BEEXERIINEER - IRUEEEIAARETEEERIEL ' RS
BNEERIELHET 3 SRWRETIEE - EREM—MRESD © FFE 2808 3545  FASEIRHEIS ST MER S NS ATEAIR1823 ©
Personal Information Collection Statement
Purpose of Collection of Personal Data
1. The personal data provided by means of this form will be used by the Vehicle Maintenance Registration Unit of the Electrical
and Mechanical Services Department (EMSD) for the following purposes:

(i)  updating of your personal particulars as a registered vehicle maintenance workshop or registered vehicle mechanic,
including approaching the related organisation or person for verification of your qualifications and those of the
authorised signatory and registered vehicle mechanic(s) employed; and

(i) to facilitate communication between EMSD and yourself.

2. The provision of the personal data is voluntary. If you do not provide sufficient information, EMSD may not be able to
update your personal particulars.

Classes of Transferees

3. The personal data you provided by means of this form may be disclosed to other government branches and departments for
the purposes mentioned in paragraph 1 above. Upon registration, the following data may be disclosed to the public at the
website of EMSD, or to individuals upon application.

(i)  Registered vehicle maintenance workshop (only limited to name of company, business address, telephone number and
registered vehicle maintenance workshop service objectives, class and vehicle(s) category)

(i) Registered vehicle mechanic (only limited to name, registration number, registered service class and expiry date of
registration)
Access to Personal Data
4. You and your employees who have provided the personal data have a right to request access to and make correction of the
personal data as provided for in Sections 18 and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance.
The right of access includes the right to obtain a copy of your and their relevant personal data provided by you in this form.

Enquiries
5. Enquiries concerning the personal data collected by means of this form, including the making of access and corrections,
should be submitted in writing and addressed to the Director of Electrical and Mechanical Services, EMSD, 3 Kai Shing

Street, Kowloon, Hong Kong. For other general enquiries, please contact the Vehicle Maintenance Registration Unit by
telephone on 2808 3545 or dial the Citizen's Easy Link 1823.

Bh L FERE
EUALTHBEREABRFASRHAENE RREBEFIFE201EF (BHLERERIGH) PHAURNER) - UFELRPHER
RIS (BHLLRBR8IRAI) REVTE(T @ WSHERIPFRN - MEEL RIS EEEIRBAZTRS - WETBRAERENK
BAMABRERRERAE @ FEARRBAZRIR (55575 - 2526 6366) o

Prevention of Bribery

Any attempt to offer advantage (as defined in the Prevention of Bribery Ordinance (“POBO") (Chapter 201 of the Laws
of Hong Kong) to any Government officer with a view to influencing the outcome of this application constitutes
an offence under the POBO and renders the application invalid. The case will be reported to the Independent
Commission against Corruption (ICAC). You should report to the ICAC (Telephone No.: 2526 6366) if
any government officers or their agents solicits an advantage from you in relation to this application.

Vehicle Maintenance Registration Unit EEiR#I55EM#A
Electrical and Mechanical Services Department ¥E T2

EMSD/VMOS (08/2024)
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