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FORM LE31
THE GOVERNMENT OF THE HONG KONG SPECIAL ADMINISTRATIVE REGION
LIFTS AND ESCALATORS ORDINANCE, CHAPTER 618
APPLICATION FOR REGISTRATION / RENEWAL OF REGISTRATION
AS A LIFT CONTRACTOR AND/OR AN ESCALATOR CONTRACTOR

BE AN
Notes for Applicants

(if)

(iii)

(iv)

(vii)

RABAEESAKRRER - BAEMBE AN [RHB LE31 HiE] - [RB LE31 BERERGE] - M
[EAEMLEEHR] -

The Applicant should read carefully the “Notes to Form LE31”, “Application and Payment Instructions To Form LE31",
and “Personal Data Privacy Statement” (overleaf) before completing this application form.

REANKREREZHMTNER  HMEZSHNE R BERETHIAREEHEIMATNREGRME
HEREHLPBFNIETRIVENTER - KEHAFREE -
If you fail to provide all the information as requested, or the information that you provided is not clear as to whether

you have attained the minimum requirements, unnecessary hindrance will be induced to the assessment process and it
may lead to refusal of the application.

AMEEXSERLBFAZTAM/BEEER T RANGERNEEAENRMAE - W% B ME R i
REETHABRK IR IR IENEARB SIMETEXNSERFARLAR - UM EEEAM/
WERHENETHABRKIRIEDIHE IR Mt ARBRENN PR EFTNERMENR 8T
RmEI RREHEERT MR -

The Registrar may require the Applicant to demonstrate that he or she employs adequate and suitably qualified
professionals and direct work force, and possesses workshop facilities and essential equipment for use in carrying out
lift works or escalator works. In addition, the Applicant may also be required to demonstrate to the satisfaction of the
Registrar that he or she is capable of carrying out lift works or escalator works and of obtaining technical support from

a lift manufacturer or an escalator manufacturer for technological updating, technical training of staff and sourcing of
spare parts.

AMEEREELAFAL - TRIEN  BERFAREBFEEENMETAREIREXEIHTED
ABMEEMER

The Registrar may require the Applicant to submit further particulars as regard to the qualifications and experience of
the Applicant and of persons employed by the Applicant to supervise and carry out lift works or escalator works.

ETR®LE3 BBERBRAE] BE3EMBETCHXHEIRNAERRE —HIER -
A copy of each document specified in Item 3 of the “Application and Payment Instructions To Form LE31" should be
submitted together with this application form.

WMZEUABUES SR EFVAHE ~ YHERFER—RFAML -
If there is insufficient space, please provide the information on a supplementary page and submit the supplementary
page together with this application form.

BAEHASANAFRENREBED  LERBLERE -
Please complete all relevant sections of this application form in BLOCK letters and SIGN the form.
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'%E*ﬁ LE31 T AER
ﬁ)‘%ﬁﬁﬂﬁﬁklﬁﬁkﬁ Office use only
FHREM K B BB 5D (5E 618 E) b 2 58

Receipt Date

M T pE s A R/ A B AR R R R R AR -
Receipt No.

FORM LE31
THE GOVERNMENT OF THE HONG KONG SPECIAL ADMINISTRATIVE REGION

LIFTS AND ESCALATORS ORDINANCE, CHAPTER 618
APPLICATION FORM FOR REGISTRATION & RENEWAL OF REGISTRATION

AS A LIFT CONTRACTOR AND/OR AN ESCALATOR CONTRACTOR
(F) BEAEHR
(A) Particulars of Applicant

[EESCEEiAl
Business RegistrationNo. || | | | | | I | |-l | | -l | -1 | -1 |

DA B (EX)

Company Name in
English

AR (R X)

Company Name in Chinese

S B
(F30)
Business

Address in
English

& E (P X)

Business Address in
Chinese

T35 s i
(RX)
Workshop

Address in
English

TigHb it

(A 30)

Workshop  Address
in Chinese

BERS B A BT

Telephone No. Facsimile No. E-Mail Address

Form LE31 (12/2020) %52H Page 2
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(Z) s EEs (A FE TS AL H)
®) Typeo f Application (Please tick in the appropriate box)
o ##Ef  New registration - WBEZ (T) & (B) &3 (FEHHEE 1)
o =L FHBE #E B Registered Lift Contractor Please complete sections (D) to (G) (see note 1)

o B8 EEEAB P Registered Escalator Contractor

o 5% K Renewal of registration —> BEZ (R) BE(k) & (2) CEL T
o FEfFHB&E#E A PE P Registered Lift Contractor ERFN(BR) BB RBEE E B HE R (see note 2)
o A8 AP Registered Escalator Contractor Please complete sections (C) to

(E), and provide updated
information, if any, to sections (F)

to (G)

(R) ARIEMER (AR E G897 E R B R/ E B A E)
© C ompany’s Registration Particulars (for registered lift contractor ana/or registered escalator contractor only)
GRS V] ERNSER S
Registered Lift Contractor Registered Escalator Contractor

11 4R 5% 1M 4R 5%

Registration No. ‘ R | L | C ‘ | ‘ ‘ ‘ ‘ Registration No. ‘ R | E | C ‘ | ‘ ‘ ‘ ‘

& m B & B 5

Expiry Date Expiry Date

H Day / H Month / % Year H Day / H Month / 4 Year

(T) BEEEZEZSANEAEZER (E L FEREFEA - FRAHNE)

(D) Personal Particulars of Authorised Si gnatory (1f more than two authorized signatories, please use supplementary page)

(1) FERZRESEZE A\ Authorised Signatory

BR () (BERETT) (R X))
Name in English (Surname first) Name in Chinese
BB FH BRI EREE (WEEMH)
H.K.I.D. No. ‘ | ‘ ‘ ‘ | ‘ | () [Passport No. (If no H.K.I.D.)
53w

Position in the Company

R E B B

Tertiary Academic Qualifications

BXERE

Professional Qualifications

TIERR (BE1F)
Working Experience
(last 10 years)

RECREEMECERFTER  RAAWAMESZAMBMA/REXRE  EENNBM/BEXER  UEAES
MREAEER R WE? (FE AP —EEBEANL [V H)

Do you agree the Registrar to approach the academic and/or professional organizations stated in this section for verification of
your academic/professional qualifications, and agree such institutions to release such information? (Please tick one of the boxes)

oA & Agree o A E Not Agree

HEEREZZEAZLER
Sign by the respective Authorised Signatory

Form LE31 (12/2020) %53H Page 3
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(2) EZ # % E A Authorised Signatory
HE(EX) (HEKET)

Name in English (Surname first)

"2 (P X)

Name in Chinese

BRGDERS

ERRTE (NEFHE)
Passport No. (If no H.K.I.D.)

H.K.I.D. No.
Position in the Company

Bz
REHALEF

Tertiary Academic Qualifications

BXERE

Professional Qualifications

THRER (B 1F)

Working Experience
(last 10 years)

MREEREEMETEETER  WARMERSZARBME/ABXZHKE  ERHRNEN/EXER  URAESR

MREREEEHEL RE? (BarF—EEBEANL [V %)

Do you agree the Registrar to approach the academic and/or professional organizations stated in this section for verification of
your academic/professional qualifications, and agree such institutions to release such information?  (Please tick one of the boxes)

o /& Agree

o ~FEE Not Agree

HEAERBERZEARZRER
Sign by the respective Authorised Signatory

Form LE31 (12/2020) %54H Page 4
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(R) XENEEEAEBEHNER (MEZRMITEZAR - FEBHNE)
(E)  Personal Particulars of Professional Staff (If more than two professional staff, please use supplementary page)

(GEEEZRIEL AN LY 7 WEEHEEN)
(Please tick in the appropriate box and fill in the required details)

() BEREIEMBGEAGR/ARK IR/ 8% T2

Corporate Member of Hong Kong Institution of Engineers/ Lift Engineer/ Escalator Engineer
MR (HEX) (KK HE (R X)

Name in English (Surname first) Name in Chinese

%/%%’TDML’:TLE% Aéﬁc"ibﬁ% (ﬁuﬂ%fﬂu4)

H.K.1.D. No. | | ‘ | ‘ ‘( ) |Passport No. (If no H.K.I.D.)
o BEIRMBSEEAEE e 8E%E
Corporate Member of Hong Kong Institution of Engineers Membership No.
A A
BXRAR Effective Date
Discipline H Day/ A Month /4 Year
o IR TEE  Registered Lift Engineer o FMEEE ITEE Registered Escalator Engineer
R ERE
RegistrationNo. |R|L|E| | | | | | RegistrationNo. |[R[EJE| | | | | |
& i B HA [ B
Expiry Date Expiry Date
H Day/ H Month/ F Year H Day/ A Month /5 Year
E* #2 F H & 23y FERE
Employer Period of Employment Post Title Main Responsibilities

MEAREEMEAEAFTER  RAAWAES CAMEXRBR/XMFNEE/AEET  EFMRNEXEBRTE
mR - ARAEBBERER/SEEIHEBAERELKE?

(BEEF—HEEAML [V %)

Do you agree the Registrar to approach the professional institutions and/or your previous/current employers stated in this section
for verification of your professional qualifications and working experience, and agree such institutions and/or employers to release
such information?  (Please tick one of the boxes)

o[/ E Agree o ~EE Not Agree

HEZEXEAERRER
Sign by the respective Professional Staff

Form LE31 (12/2020) %5H Page 5
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Q) FAIEMEBS A e8/ARKIEM/ 8% T2M

Corporate Member of Hong Kong Institution of Engineers/ Lift Engineer/ Escalator Engineer

MR (E) (BERETT) (P X)

Name in English (Surname first) Name in Chinese
BEREHERE ERRE (WESHE)
H.K.I.D. No. ‘ ‘ | | | | | | ‘( ) |Passport No. (If no H.K.I.D.)

o BEIEMBeEXNEE

Corporate Member of Hong Kong Institution of Engineers
2ERI:E
Membership No.

BERA
Discipline A A
Effective Date
H Day/ A Month /% Year
o FEMFFEM TIEET  Registered Lift Engineer o M E#E TIEAE  Registered Escalator Engineer
X 4R 5% X 4 5%
Registration No. | R ‘ L ‘ E | ‘ | | ‘ | Registration No. | R ‘ E ‘ E | ‘ | | ‘ |
& wm B & & wm B &
Expiry Date Expiry Date
H Day/ A Month /4 Year H Day/ A Month /4 Year
== H2 B B 53y FEBE
Employer Period of Employment Post Title Main Responsibilities

MECREEMEIAEAFTER  RAABAES CAMEXRBR/XMFNEE/AEET  EFMRNEXEBRTE
BB UERRAEABEENR/IEIRBBEMELRE?

(FEERF —FEEANL [V %)
Do you agree the Registrar to approach the professional institutions and/or your previous/current employers stated in this section
for verification of your professional qualifications and working experience, and agree such institutions and/or employers to release

such information? (Please tick one of the boxes)

oA & Agree o A E Not Agree

HEEXAERLER
Sign by the respective Professional Staff

Form LE31 (12/2020) %56F Page 6



(B) RENBEMABNEERKER

(F) Personal Particulars and Qualifications of Technica

Staff

HETRS
EMSD

(WEZRETEGAS - FREAWNE)

| (If more than four technical staff, please use supplementary page)
(BHHEEAERANLY 5 HEEFEER)
(Please tick in the appropriate box and fill in the required details)

(N FABKIEAS/ B ITTE AR Lft Worker/ Escalator Worker

M (RX) (HEEETT)

Name in English (Surname first)

HE(FX)

Name in Chinese

o HAMABRKIREAS
Registered Lift Worker

ssgpEws | [ L [ | [ | |

o HEMEIHIRAE

ssgpers | L [ L [ | [ |

H.K.I.D. No.

HMmma) [RILIW] | | [ ]

sMmsws) [RIEIW] | | | | |

Registration No.

Registered Escalator Worker

H.K.I.D. No.

Registration No.

& % A HA fE i B Ef
Expiry Date Expiry Date
H Day / H Month / 4 Year H Day / A Month / 4F Year
RERHE A B A B3 Az FEBE

Date of Present Employment Post title

Main Responsibilities

Q HARKIEAB/BEH IR AE Lft Worker/ Escalator Worker

M (RX) (HEEETT)

Name in English (Surname first)

HE(FX)

Name in Chinese

o FMABRKIREAS
Registered Lift Worker

gsgmmes | L L | L [ | |

hoEaLE-L 2 I N N N R R R A

H.K.I.D. No.

FfmsEwa)  [RILIw] | | | ]

Registration No.

o HEMEFIHTIREAER

Registered Escalator Worker

H.K.I.D. No.

sheEsmma) [RIEIW] | [ | | |

Registration No.

fE % A HA fE B ER
Expiry Date Expiry Date
H Day / H Month / 4 Year H Day / H Month / 4F Year
HBEAEH B3 Az FTERE

Date of Present Employment Post title

Main Responsibilities

Form LE31 (12/2020) %57H Page 7
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M (RX) (HEEETT)

Name in English (Surname first)

B ARKIEABR/BEHH IR AE Lft Worker/ Escalator Worker

(P X)

Name in Chinese

o HAMABRKIREAS
Registered Lift Worker

EsgmEws || | | | [ | |

H.K.I.D. No.

Af&sE(wa)  |RIL|wW] | | |

Registration No.

o HEffESHBIRAR

Registered Escalator Worker

gsgmnEwrs | | | L L L 1L | | |
H.K.I.D. No.

smEws) |RIE|IW] | | | | |

Registration No.

Date of Present Employment Post title

fE % A HA ERE =R
Expiry Date Expiry Date
H Day / H Month / 4 Year H Day / H Month / 4 Year
IRERHE A B A 22y FEBE

Main Responsibilities

MR (RX) (HEEETT)

Name in English (Surname first)

@ ARKIEABR/BEH T AE Lft Worker/ Escalator Worker

& (P X)

Name in Chinese

o HAMABRKIREAS
Registered Lift Worker

ssspmmes L | | [ | |

H.K.I.D. No.

FsMmEsmse)  [RIL|IwW] | | |

Registration No.

o wftEEHIIEAR

Registered Escalator Worker

b T -L oA N N N N A I N I
H.K.I.D. No.

smmEm@s) [RIEIwW] | | | | |

Registration No.

Date of Present Employment Post title

fE % A HA fE B EA
Expiry Date Expiry Date
H Day / H Month / 4 Year H Day / H Month / 4 Year
HBEAEH B Az TERE

Main Responsibilities

Form LE31 (12/2020) %58F Page 8



(R) MEBARGTEEMXENAREREER R/ A B BHEER

HETRS
EMSD

(G) Details of Lift Manufacturer(s) and/or Escalator Manufacturer(s) Providing Technical Supports to the Applicant

FERMERR/ KOS RENEBEBBAER

Name of lift manufacturer(s) and/or escalator manufacturer(s) and details of contact person(s)

NAE B (RX)
Company Name in English

)
N T T A s A O I
T S T S A A s O T I
NAZE(PX)
Company Name in Chinese
B EMAI (R )
Business Address in
English RN EEEEEEE R EEEEEE e
BEMU (R X)
Business Address in
Chinese
4% A2 (B X)) 22y
Name of Contact Person (English) Post
4 4% SRS BT B ok
Contact Telephone No. E-Mail Address
NEBB(ERX)
2) Company Name in English

[ N ) ) O O O O
DA (R X)

Company Name in Chinese

%%ﬂtﬂt(ﬁéi).
engion o L L L PP

BRI (FX)

Business Address in

Chinese

4% A2 (B X)) 22y

Name of Contact Person (English) Post

B 4% T 55 SRS BT T B ok
Contact Telephone No. E-Mail Address

Form LE31 (12/2020) %59E Page 9



KEBTES
EMSD a
(i) AABHRAAEERZHOMNHZREBEOMTAAIT GO T WA EF KB -
| declare that | am fit and have sufficient knowledge to perform the required duties and functions of a registered contractor
under the Ordinance.
(i) AABH (B / RXE)* EEBXEBUIINEFHBTILEFET  MZFTHETMAREAIL  ErlBEET
MANDEXNEE XHEEXFFTEEEMNREXNRBITR -
| declare that | (have / have not)* been convicted in Hong Kong, or elsewhere, of any offence which, if committed by a
registered contractor, may bring the profession of registered contractor into disrepute; or committed any misconduct or
negligence in a professional respect.
(i) AABRELBRFRBERN—ER  RAKN EAOXHEEBERE - BS - Rt ABEHERRASRAESR
# - BNEEE - AAMEHERRABKRMARERDN [MAAERTLEER] -
| declare that all particulars, statements and documents submitted herein and with this application are true and correct.

Warning: It is an offence in law to furnish any false statement or information related to this application. | also confirm that
| have read and agreed to the “Personal Data Privacy Statement” attached to the application form.

*BMETEAZE Please delete as appropriate

AEIHE
Company Chop B A E
Name of Applicant
B R RBAEE
Date of Application Signature of Applicant
YA A (BmES— (U BEREEAES)
H Day A Month £ Year (to be signed by one of the authorized
signatories)

O] # b (I IB N HIEES)
Return Postal Address (this part must be completed)

6

Name
Hb ik
Address

Form LE31(12/2020) %510E Page 10
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RI®LE31 =

AMRRTEEEARB R/ KBS EEPFHER
ERFAEEUTHEENGE  EEERPBEMAT AN /B BB AMRE:

(F) RPE—NUESE - ABASZEE A
(hy BEIREMBEALE =
(i) FEfBFHBE e T2 A0 K/ sk 5k i B 6 T 3260

(2) WEBEZRBABATNLOIAMEBEMTIERE  MEP - ABRSEIMABRBIREABR/IEMEBHT
BAE  YRAIBYHTHEREEBSH TR BREIRE

(R) BEISRERETHABRRIEIEDIBTIEMTORE &

(T) E<SEMEIEEHERAENETHARBIREHADIH TR RERTREREERREIBREBTNG
RMmER - B TRMEINLIEHRERATHOE -

ot i A% heR B9 B SR

BECEMATEEANEXEDRANDERRIMERRS  FTREINXMHEREEMFTORE  ERNEZE
e NBEBERTRIIFELNEETRRTRIIAERLNIE - FBHHME [RBERERTE] OFEME -

MEARIETE  APEalER  TMBEBHRIMEXHINARNER - @EAZEHE "www.emsd.gov.hk"
REEBEPREMBRDREE -

TTE#MIEXEIRIROEEAARKIADH  AEMEGCBATARERADBOERMARENR
K-2UET LR mBRAS RE 4 ERIIFINSHETRE-

FREAER
anEEM TR AR R S T B B AR P IR R B R AR E L, At iR A R i s aE it B B AR R AN L E
ZE 14 RN - UEEBAREESRIRIAEESR - UEER -

Form LE31(12/2020) %Z511E Page 11
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NOTES TO FORM LE31

Requirement for registration as a lift contractor and/or an escalator contractor
An Applicant is qualified for registration as a lift contractor and/or an escalator contractor, if the Applicant:-

(@)  has at least a director, partner or employee who is :-
(i) a corporate member of the Institution of Hong Kong Engineers; or
(i) aregistered lift engineer and/or a registered escalator engineer.

(b) isin continuous employment of not less than two workers with one of them is a Registered lift/escalator worker who is
qualified to carry out all kinds of lift works and/or escalator works independently;

(©) s in possession of workshop facilities essential equipment for carrying out lift works or escalator works; and

(d) can demonstrate to the satisfaction of the Registrar that he or she is capable of carrying out lift works or escalator
works, and obtaining technical support from a lift manufacturer or an escalator manufacturer for technological
updating, technical training of staff, and sourcing of spare parts.

Requirement for renewal of registration as lift contractor and/or escalator contractor

Every registered lift contractor or registered escalator contractor applying for renewal of registration is required to submit
documents substantiating that it has the necessary facilities, resources and expertise for continuing discharging the duties
and performing the functions as required by the Ordinance. Please refer to Item 4 of this Application and Payment
Instruction.

Your company name, contractor registration number, date of registration and expiry date of registration may be disclosed to
the public at the Electrical and Mechanical Services Department’s website "http://www.emsd.gov.hk" and the Customer
Service Office of the Electrical and Mechanical Services Department.

Lift works or escalator works includes any kind of work connected with the installation, commissioning, testing,
inspection, examination, maintenance, repair, alteration or demolition of a lift or an escalator, or of any machinery or
equipment connected with a lift or an escalator.

Change of Personal Particulars

If there is a change in the name, correspondence address or identity document, the registered lift contractor or registered
escalator contractor should, within 14 days of the change, notify the Director of Electrical and Mechanical Services in writing
with the proof of change.

Form LE31(12/2020) %512 Page 12
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R LE31 BB RBRAE

REFREIMATREARBRESHARDNERREY 3,300 T -
R AR EARERESRARENERRER 2,980 T -

R R REARERADEARBIMERNER KB 550 T -
BIAREARDXEDHARDIMERNER KB 515 T -

(A ERPFERVELS  FARFERAOTEREE )

REARTRABUTEMN B EZERBRE -
HEAAHRAIEBNERKEIRREIRSLL T (BPRHED] EXHBREFK  HAKMA
EH—=Z=H EFFORBEETFSK 15D
(EEN - BRAZRRBRE . RE)
HBEANALABE A SEEEARRAANHNARERANIZTEAMEE  ut AEBNAERKE 3
GHRETEEERMT (EFREE

MEENERSARN  ERREA [EEHNGRER] ENEE - QABHENR—BE - BRTE
BEEM - DIBHRS -

# &t fift A 5B

REABEBUIRE (KRG LE3T)  WERBFER  RUTHERBXHE-—HER (7F: [EFPRBHM] T
REFERE )

) ATARE -

i) RTEBETHEBER/EBIBIRENELR ITRESKETRZEEEEZZEANEZTS SR LEE
x o

i) AREARBA BEEERIEA XENEXABREMAENERAMFEAR B4 :

(a) BEHDEIER, (WEANLHESHEETRER [EFRES ) BEX HBEZIEE 4R/
H) 5 17/ ERRIE AL - A EFIESE G (7RG )

(b) BEEREFHAXHE (WMEA) ;

(c) BEFELEREFTHXMH

(d) TiEEBIBANM

(e) HIMEZNEUFMBFHBEBEOILER; &

() ZEBRARREH  2iF:

B EXIRBeHACEXETIHFERBHREL
B UEELARBAEERERZZEAN XENEEABRRWMAENZEAH
B UEELSARIBEFEREZZEAN ZENEEABRERWMAEAZBEE -

iv) HBAARKRERSAEIMHRERERRHEABAARKL/XEIRNRMTERRETARE BEFHN
HIE - IWEF - B TERIME - MEF KRB ERF -

V) HBAAMRENIRABZEZFM  ESFM - ETEHER/FH & aABRBRER /B BHHER
ERAESNARLE B #ERRETM -

Form LE31(12/2020) %513F Page 13
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vi) IBER - BEF:
(a) HEBZH,;
B RAEAGHEEAMEENTIANRKITARKIR AHHIR - EANRENTA  EEE
EAR - BAUREK  REEEE - FRIBE MNEETHMNIER FHREEE  BEAE
B BEERE - RE - HREER  EMIBDHE - MERNEER  NBAMHEES -
(b) IHatFRAXHFRIA(P - EX);
(c) IHEMBE/MERESIA;
(d) WEZEMEFAFFABE/ME HFAZERXBEE/MEAOEREE  URNEEHAEE/MEE
ANBEHEANRBE,
(e) WHEMZEZELRBEREN HBFAZEXBUEMNEZMKARSEABRIER A R
() THTEE -

ARRXERAXHLERAFEANRERSEERA -

FRRERFR RBAXFTHRUAT(a)E(d)EBEXHNERAEEMEEER
(a) RRRENHERELE
(b) RARE (EBEETRD) ELHRFR
(c) WBARZREMERR  ARNMABAEEERARTEDA - JAKE R B EMEZ LR FEMR
me

(d) RE (RFGH) WBFBREK -

G il ek

A AR (B LESD)  TEFEEER  RATHERTA—HERGE [EFRES) TR
R ENRTS o ):

i) MAESBRFREN(T) B8 = (R) BEEHEH  BARXBBEZEFAXMH - 0 -
(a) BHHBA ERERZJA IENFEXABREMABNEHANXFEIR
(BRI EAERXMAGFIE  FLHLAE 3R [FALMEBE] FA49F(1i1)F)
(b) MR REENKEBHEERERRE AR L/ A SR RBANM -

i) ABISHENER
(BEIFFENEAX A FHIE  FRM L 3T [FRME 5] #8E(vi)H)

ARRXERAXHLERAFANRERREERAN -

BRAFRETIMEICEERHRNER -

Form LE31(12/2020) %514F Page 14
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APPLICATION AND PAYMENT INSTRUCTIONS TO FORM LE31

The application fee for registration as both lift contractor and escalator contractor is HK$3,300.
The application fee for registration as either lift contractor or escalator contractor is HK$2,980.
The application fee for renewal of both registration of lift contractor and registration of escalator contractor is HK$550.
The application fee for renewal of either registration of lift contractor or registration of escalator contractor is HK$515.

(Note: Any application fee received will not be refunded regardless of the result of application.)
The Applicant can submit application through any one of the following methods :

i) Applicant can submit the application and application fee to the Customer Services Office at G/F, Electrical and
Mechanical Services Department Headquarters, 3 Kai Shing Street, Kowloon Bay, in person during the following office

hours:
Monday to Friday : 9:00 a.m.to 5:15 p.m.
(Saturday, Sunday and Public Holidays : Closed)

i)  Applicant can also submit the application form, copies of relevant documents, and application fee in the form of a
cheque to our Customer Services Office at G/F, Electrical and Mechanical Services Department Headquarters, 3 Kai
Shing Street, Kowloon Bay, by post.

All cheques should be made payable to ‘The Government of the Hong Kong Special Administrative Region’ and crossed.
Cheque must not be made payable to any individual officer. Post-dated cheque will not be accepted. No cash should be
sent by post.

New Application

The Applicant is required to submit the duly completed Form LE31, and application fee, together with the following
documents in support of the application:
(Note: Photocopying service will not be provided at the Customer Services Office)

i) Organisation chart of the company.

i)  Copy of the minutes of meeting of the Board of Directors of the company showing the intention to undertake
lift/escalator works, the decision to seek registration and appointment of the Authorized Signatories.

i)  Copies of documentary proof in relation to the Applicant, authorised signatories, employed professional staff and
technical staff including:

(a) Hong Kong Identity Card/passport; (Copy of the identity card/passport is not required if the relevant
personnel produces his/her original identity card/passport to our Customer Services Office at the time of
his/her submission of the application form.)

(b) Certificates or testimonials of professional qualifications (i goplicable);

(©) Certificates or testimonials of relevant education and academic qualifications;
(d) Documentary proof of relevant working experience;

(e) Training certificates or records with detailed description on the training items;
() Documentary proof of employment status:

B Copy of employer's Mandatory Provident Fund contribution record or tax return on staff remuneration;

B Written confirmation of the date of employment of the authorised signatory, employed professional
staff and technical staff;

B Written confirmation stating that the relevant authorised signatory, employed professional staff and
technical staff are full-time employees.

iv)  Documentary proof as to the provision of technical supports on the lift(s) and/or escalator(s) by the lift
manufacturer(s) and/or escalator manufacturer(s), including supply of new lifts/escalators, technology updating,
technical training for staff and sourcing of spare parts.

v)  Workers' safety handbook, emergency manual, operational control procedure/manual prepared by the company, and
installation, commissioning, repair and maintenance manuals issued by the lift/escalator manufacturer.

vi)  Particulars of the workshop, including:
(a) List of equipment;

B The Applicant should possess essential equipment and tools for its sole use for performing lift works /
escalator works. Essential equipment and tools cover at least a drilling machine, electric arc welding
machine, gas welding machine, hand drill, a bench completed with a vice, chain block, multi-meter,
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(e)
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KEBTES .
EMSD t:l
megger, speedometer, gauges for measuring clearance, door stoppers, rope tension and door closing
force measuring devices;
Copy of substantiate document in Chinese and English for the addresses of the workshop;

Copy of the purchase / lease agreement of the workshop;

Authorization letter issued by the owner / tenant of the workshop premises and written explanation on the
relationship between the owner / tenant and the applicant, if the premises is not purchased / leased by the
applicant;

Copy of receipts for payment of Government rates or utility charges if the lease agreement has not been
stamped,;

Layout plan.

All submitted duplicates must be certified true copies of the originals by the Applicant.

Note: The Applicant may also be required to produce the following documents for inspection by the Registrar when the
Application is being processed:

(a)
(b)
(0

(d)

the company’s current Business Registration Certificate;
the company’s application form for registration under the Business Registration Regulations;

in case of a limited liability company, the Memorandum and Articles of Association, and the Certificate of
Incorporation of this limited liability company;

the Annual Return pursuant to the Companies Ordinance.

Renewal Application

The Applicant is required to submit the duly completed Form LE31, and application fee, together with the following
documents in support of the application:

(Note: Photocopying service will not be provided at the Customer Services Office)

i)

If any part of Section (D) to Section (G) of this application form has been updated, relevant supporting documents
are required to be provided, for example:

(@)

®)

Copies of documentary proof in relation to the Applicant, authorised signatory, employed professional
staff and technical staff

(Please refer to item 3(ifj) of “New Application” for the requirements of the documentary proof)

Documentary proof as to the provision of technical supports on the lift(s) and/or escalator(s) by the lift
manufacturer(s) and/or escalator manufacturer(s).

Updated particulars of the workshop
(Please refer to item 3(vi) of “New Application” for the requirements of the documentary proor)

All submitted duplicates must be certified true copies of the originals by the Applicant.

Renewal application should be submitted_within the time period specified by the Registrar.
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PERSONAL DATA PRIVACY STATEMENT

Purpose of Collection of Personal Data
1. The personal data provided by you will be used by the Electrical and Mechanical Services Department (“the Department”) for
the purposes of:

(@) processing your application for registration or renewal of registration as a lift contractor and/or an escalator contractor,
including approaching the related professional or academic institutions for verification of your professional qualifications,
academic qualifications and experience in lift works or escalator works, and those of the authorised signatory, employed
professional staff, and technical staff;

(b) administering the Lifts and Escalators Ordinance, Chapter 618, and related Regulations; and

(c) facilitating communication between the Department and yourself.

2. The provision of the personal data is voluntary. If you do not provide sufficient information, the Department may not be able
to process your application.

Classes of Transferees
3. Upon the acceptance of your application, the personal data provided by you in the application will be kept at the
Department and may be disclosed or transferred to parties relevant and necessary for the purposes as stated in paragraph 1.

Access to Personal Data

4. You and your employees who have provided personal data have a right to request access to and make correction of the
personal data as provided for in sections 18 and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance.
The right of access includes the right to obtain a copy of your and their relevant personal data provided by you in the
application. A fee may be imposed for obtaining a copy of such data.

Enquiries
5. Enquiries concerning personal data provided by you, including the making of access and corrections, should be addressed to :
Address: General Legislation Division 1, Electrical and Mechanical Services Department, 7/F, 3 Kai Shing Street,

Kowloon, Hong Kong.
Telephone No.: 1823
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Registered electrical worker
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Use permit (lift /escalator)
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egistered gas installer
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Mandatory Energy Efficiency
. Labelling Scheme
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Energy Efficiency Registration -
Scheme for Buildings
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Fresh Water Cooling Towers Scheme
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#18 QR Code -Scan QR code E M s D
THRSEIE for details
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Important Notice

Any attempt to offer advantage (as defined in the Prevention of Bribery Ordinance (“POBO") (Cap. 201)) to any government
officer with a view to influencing the outcome of this application constitutes an offence under the POBO and renders the
application invalid. The case will be reported to the Independent Commission Against Corruption. You should report to
the ICAC (Telephone No.: 2526 6366) if any government officer or their agent solicits an advantage from you in relation to

this application.
(7/2022)
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